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Statement of Work 

Overview 

The County of Chautauqua is soliciting proposals from qualified consulting firms to undertake a 

Countywide Resiliency Plan that will improve the ability of the County, its municipalities, and other 

private and public stakeholders to prepare for, adapt to, and minimize impacts from flooding, extreme 

heat, drought, severe winter weather, and other challenging weather events. The Chautauqua County 

Department of Planning and Development was successful in obtaining grant funding through New York 

State Department of State’s (NYSDOS) Smart Growth Countywide Resiliency Program under Title 3 of 

the Environmental Protection Program in the amount of $144,000, for a total project cost of $160,000. 

All costs for information gathering, report presentation, travel, postage, other vendor costs, and other 

expenses, shall be identified and included in the proposed fee.  

The intent of this project is to work with a variety of stakeholders to develop a Countywide Resiliency 

Plan to address climate risks and vulnerabilities associated with an increase in frequency and severity of 

storm and precipitation events, sea level rise, storm surge, and flooding within the County. In addition, 

the Plan will include a list of recommendations and identify priority projects to increase Chautauqua 

County’s resilience.  The successful consultant will be expected to determine what these pertinent issues 

are, investigate each one fully, and propose a means of addressing those issues. 

Background Information  

Chautauqua County is located at the Western most county in New York State, sharing its borders with 

Cattaraugus County to the east, Erie County to the north, and the State of Pennsylvania to the south and 

west. Chautauqua County covers approximately square miles and has 42 municipalities with a total 

population of 125,021 (2022 ACS 5-year estimates). The County has 1,060.4 square miles of land area 

and is the 13th largest county in New York by total area.  

The Chautauqua County Hazard Mitigation Plan was updated in 2023. The update identifies and 

evaluates risks and vulnerabilities associated with natural hazard events such as flooding, severe storms, 

and drought. This plan aims to reduce the loss of life and property by minimizing the impact of these 

events. The hazard mitigation planning process led to the development of short- and long-term 

strategies to reduce and manage risk. The full Plan can be found here: 

http://www.chautcofire.org/2023MitigationPlan.html#:~:text=The%20Chautauqua%20County%20Haza

rd%20Mitigation,for%20grant%20funding%20for%20implementation. 

http://www.chautcofire.org/2023MitigationPlan.html#:%7E:text=The%20Chautauqua%20County%20Hazard%20Mitigation,for%20grant%20funding%20for%20implementation
http://www.chautcofire.org/2023MitigationPlan.html#:%7E:text=The%20Chautauqua%20County%20Hazard%20Mitigation,for%20grant%20funding%20for%20implementation


The Hazard Mitigation Plan identified multiple mitigation actions. A Climate Change Impact Analysis 

was recommended to learn more about the ways in which climate change is likely to increase its 

vulnerability to numerous hazards. This assessment will be an addition to the findings described in the 

Hazard Mitigation Plan. The Department of Planning and Development was listed as the lead agency 

responsible for implementing the action. The Countywide Resiliency Plan should include a section of the 

plan that is dedicated to the analysis of how climate change is impacting Chautauqua County.  

The Department of Planning and Development understands the importance in climate change resilience 

planning and the need to encourage communities to prepare for future climate conditions, leading to 

enhanced community resilience. It is an important foundation for protecting and adapting to future 

climate change hazards and goes hand in hand with the Chautauqua County Hazard Mitigation Plan. 

Project Team 

The Chautauqua County Department of Planning and Development is acting as lead on this initiative. A 

resiliency advisory committee will be established to advise on all aspects of the project in cooperation 

with stakeholders, municipalities, and the project consultants. The committee will include a diverse 

group of representatives that represent the community and its partners. The resiliency advisory 

committee will meet regularly over the course of the project to guide development and review findings 

and documents.    

The Concept 

Chautauqua County will develop a Countywide Resiliency Plan in partnership with municipal and key 

partners. The Plan will address the risks and vulnerabilities associated with an increase in the frequency 

and severity of storm events, flooding, drought, and other climate hazards. The Plan will build on local 

planning initiatives, prioritize public safety, balance economic development and conservation goals, and 

identify strategies that will increase the County's resilience. 

The Chautauqua County Countywide Resiliency Plan will allow the County to prepare, adapt, and build 

resilience to climate change. This plan will provide an assessment of the effects of climate change on 

hazards within the county, its communities, and its waterbodies. Additionally, the Plan will present or 

describe this information in a way that is understandable by the public, building owners, and community 

stakeholders. The County will distribute their findings to these stakeholders via a public meeting, web 

link, informational brochures, trainings, and/or other methods.  Chautauqua realizes the County’s 

potential as a climate change refuge and wants to include future planning for that situation within this 

plan.  



Chautauqua County will procure a consultant to assist in the development of the resiliency plan, 

preform assessments, vulnerability modeling, community outreach and public engagement, and work 

with the county and its communities to plan for and identify strategies and projects to mitigate the 

impacts of climate change.  

Scope of Work 

The County of Chautauqua is seeking proposals for professional services from qualified consultants to 

assist the County with the preparation of a Countywide Resiliency Plan.  

Consultant shall provide the following tasks (corresponding to tasks 5-15 in the contract with NYS 

Department of State): 

Task 1: Project Coordination Meetings 

In consultation with the Department, the Contractor shall hold regular project coordination meetings 

with the consultant(s) to review project requirements, roles and responsibilities; identify new 

information needs and next steps; and transfer any information to the consultant(s) which would assist 

in completion of the project. The consultant(s) shall prepare and distribute a brief meeting summary 

after each meeting that clearly indicates the agreements/understandings reached at each meeting and 

action items.  

Deliverables: Project meeting held with appropriate parties. Written meeting summaries and action items 

distributed to group. 

Task 2: Preparation of a Community Outreach/Participation Plan and Process  

Prepare a plan to encourage community participation in the development process of the Countywide 

Resiliency Plan. The community outreach plan shall identify key individuals, organizations, and entities 

to be engaged, and shall identify the visioning process and the roles and responsibilities in coordinating 

the entire outreach process, logistics, and the proposed schedule of public meetings and other public 

engagement activities such as social media, workshops, charrettes, etc. All public meetings will be 

advertised in the community through press releases, announcements, individual mailings, digital media, 

municipal website postings, and any other appropriate means. Public engagement opportunities shall be 

advertised with generous advance notice to garner maximum publicity, awareness, and participation. A 

profile of languages spoken in the county can be requested from the Department.  



Meetings and public engagement activities shall be scheduled in a manner that maximizes attendance 

and participation from community members and are convenient to underrepresented communities (e.g., 

at night or on weekends instead of during the day) and at locations that are ADA accessible. Outreach 

efforts should encourage participation from populations who are frequently underrepresented in this 

process, including immigrants, refugees, and minorities. Supportive information can be found in the 

below resources:  

o APA Planning for Equity Policy Guide: https://planning-org-uploaded-

media.s3.amazonaws.com/publication/download_pdf/Planning-for-Equity-Policy-Guide-rev.pdf 

o Inclusive Community Engagement Primer prepared by DEC, which is used for their Climate 

Smart Community Program: https://www.dec.ny.gov/energy/122923.html  

o EPA Equitable Resilience Builder Tool: https://www.epa.gov/emergency-response-

research/equitable-resilience-builder 

The draft and final community outreach plan shall be submitted to the Department for review, 

comment, and approval.  

Deliverables: Draft and final versions of the community outreach plan.  

Task 3: Community Engagement Activities  

The Contractor or its consultant(s) shall conduct a series of community engagement activities 

throughout the county at times and locations identified in the community outreach/participation plan.  

The community engagement activities should generally be used to:  

a) Introduce the planning initiative and the development of goals, objectives, and vision 

statement. The goal of this engagement opportunity should be establishing a working consensus on a 

vision for the plan.  

b) Inventory and analysis that focuses on: o Previous and ongoing community planning projects, 

revitalization initiatives, as well as regional initiatives of strategic value where relevant; and identification 

of those initiatives that incorporate strategies for community resilience:  

o Existing and future projected conditions;  

o Important assets, issues, needs and opportunities;  

https://planning-org-uploaded-media.s3.amazonaws.com/publication/download_pdf/Planning-for-Equity-Policy-Guide-rev.pdf
https://planning-org-uploaded-media.s3.amazonaws.com/publication/download_pdf/Planning-for-Equity-Policy-Guide-rev.pdf
https://www.dec.ny.gov/energy/122923.html
https://www.epa.gov/emergency-response-research/equitable-resilience-builder
https://www.epa.gov/emergency-response-research/equitable-resilience-builder


o Initial findings of risk assessment process;  

o Identification of the ways in which the community uses and values existing community 

resources;  

c) Establish a list of short- and long-term priorities related to resiliency, consideration of 

alternate scenarios for future land use given projected climate change impacts, identification of resiliency 

projects and strategies or actions, and to review initial implementation plans/processes, including 

potential obstacles for implementation.  

All community engagement opportunities will be publicized through a variety of appropriate means, 

including press releases, announcements, digital media, municipal website postings, etc. Potential 

meeting dates shall be discussed with the resiliency advisory committee or team and the Department at 

least two weeks prior to any engagement opportunity.  

A summary (and if available, a recording) of each public engagement opportunity will be made available 

via project website and/or social media.  

The Contractor or its consultant(s) shall prepare a draft reporting on each community engagement 

opportunities that will include an overview of public input received reflecting key issues, ideas, and views 

expressed.  

Deliverables: Written summary of community engagement activities, feedback and findings submitted to 

the Department for review and approval.  

Task 4: Countywide Resiliency Vision  

The Contractor or its consultant(s) shall develop the resiliency vision statement based on input from the 

advisory committee and the initial community engagement opportunities. The Contractor or its 

consultant(s) shall document public feedback and develop a formal vision statement that summarizes 

community’s goals and objectives related to improving resilience to climate change risks and 

vulnerabilities. This vision statement shall guide all project work, including community and site 

assessment; analysis of constraints, needs and opportunities; and development of a strategy, action plan, 

and/or list of priority projects. The draft vision statement shall be provided to the Department for review 

and approval.  

Deliverables: Draft and Final Resilience vision statement prepared and submitted to the Department. 

Public meeting(s) held to develop resilience vision statement.  



Task 5: County Profile/Inventory of County Assets  

Based on the review of existing planning documents, reports, and studies, meetings with the resiliency 

advisory committee and community leaders as needed, the Contractor or its consultant(s) shall develop 

a county profile that will include a narrative with maps and data relevant to important natural, cultural, 

economic and recreational resources within the county, and those of regional significance as 

appropriate. Municipal demographics, including vulnerable populations, and background should be 

included in the profile. The narrative may also reflect the need for a resilience plan, along with 

past/current climate impacts to the County and its assets/resources. The draft county profile shall be 

submitted to the Department for review and approval.  

Deliverables: County profile with accompanying maps submitted to Department for review and approval.  

Task 6: Asset Inventory and Risk Assessment  

Based on the review of existing planning documents, meetings with community leaders, and appropriate 

additional research and analysis, the Contractor or its consultant(s) shall develop an inventory of 

community’s critical assets and climate hazards and identification of community’s needs for improved 

resilience following the DOS risk assessment process.  

The Contractor and its consultant(s) should contact the Department to discuss the risk assessment 

process before starting this work. The NYS DOS Risk Assessment Tool is recommended for this task and 

is available on the Department website at: https://dos.ny.gov/assess. The DOS Risk Area Maps can be 

viewed and downloaded at: https://opdgig.dos.ny.gov/apps/view-data/explore by searching for “Risk 

Areas” (note that Risk Areas are only available for coastal regions of NYS). Additional tools, data and 

resources related to risk and resilience, as approved by the Department, can replace or supplement the 

DOS Risk Assessment Process. The following steps should be completed:  

a. Asset inventory: In the Inventory and Analysis, identify economic, health and social services, 

housing, infrastructure, and natural and cultural resource assets that have been, or will be, affected by 

flooding, erosion, drought, or other hazards that may be worsened by climate change. If available, an All-

Hazard Mitigation Plan can provide data about community assets in these categories.  

b. Risk Score Calculation (using DOS Risk Assessment Tool): Assess risks to key assets, 

including identification of assets in risk zones using Coastal Risk Maps or inland alternatives, scenario 

planning, and other statewide risk management guidance. This step includes understanding current and 

future potential climate hazard impacts through gathering climate projections, hazard maps, and other 



climate-related data and assessing relative levels of risk for assets to prioritize actions and strategies to 

reduce risk to important community assets.  

c. Summary of Community Needs and Risk Assessment: Develop a brief narrative summarizing 

the results of the risk assessment as well as community needs as identified through the public 

engagement opportunities, additional analysis and other forms of information obtained.  

The draft asset inventory and risk assessment shall be provided to the Department for review and 

approval and the Contractor shall incorporate the Department’s comments.  

Deliverables: Draft and Final Asset Inventory and Risk Assessment including resource maps, list of key 

assets, risk assessment results submitted to the Department for review and approval.  

Task 7: Strategies, Recommendations, and Opportunities  

Based on input from the public engagement activities and the asset inventory and risk assessment, the 

Contractor or its consultant(s) shall develop strategies, recommendations, and opportunities for 

increasing resilience that align with the vision statement. Resiliency strategies and opportunities will 

address an identified risk or need and set the stage for action, recommendations, potential policies, 

programs, and projects. The following general categories are suggested: Community Planning/Capacity 

Building, Economic Development, Health and Social Services, Housing, Infrastructure, and Natural and 

Cultural Resources.  

The Contractor or its consultant(s) shall provide the draft strategies to the resiliency advisory committee 

for review and comment. The subsequent draft will be provided to the Department for review and 

approval, and shall incorporate the Department’s comments.  

Deliverables: Draft and Final Strategies, Recommendations, and Opportunities submitted to the 

Department for review and approval.  

Task 8: Identify Resiliency Projects and Implementation Actions  

The Countywide Resiliency Plan will include potential resilience and adaptation projects and 

implementation strategies or actions aimed at advancing the community vision. Proposed projects and 

implementation strategies or actions will be based on the synthesis of the input and data obtained 

throughout the planning process. Proposed projects should support the community’s vision as well as 

achieve progress in meeting the plan’s goals and objectives. Each project and implementation strategy or 

action will be prepared as a project profile and then integrated into an implementation table. Potential 



projects or actions will be reviewed and considered by the resiliency advisory committee. Project profiles 

and an implementation table will include the following elements and must be integrated into the final 

resiliency plan.  

Items in this task include:  

A. Project and Implementation Profiles  

This subtask will consider projects and other actions, which may include programs/strategies/actions 

that are not infrastructure. For each resiliency project or action that is identified, the Contractor or its 

consultant(s) shall develop a brief narrative that may include, but is not limited to, the following:  

(1) project description, including the resiliency benefit and/or hazard/risk reduction associated 

with the project;  

(2) municipality and partners;  

(3) project location and ownership;  

(4) cost estimate;  

(5) project type;  

(6) as applicable, relationship to other identified resiliency strategies, opportunities or future 

policy(is) or program(s);  

(7) anticipated timeframe;  

(8) project status – idea stage, conceptual plan completed, design documents completed, 

permitting completed, or some construction underway;  

(9) anticipated project lead;  

(10) potential funding sources;  

(11) impact on vulnerable populations;  

(12) economic growth co-benefits;  

(13) relevant smart growth principle(s); and  

(14) any agency approval or permitting required, if applicable.  



To ensure progress is made on implementation of resiliency projects and actions, the Contractor or its 

consultant(s) shall consider a timeframe for implementation when developing project profiles. Project 

timeframes represent an anticipated start date and completion date that would occur after funding is 

secured. Regulatory reviews, detailed design processes, permitting, funding opportunities, and other pre-

implementation actions will determine the final implementation schedule.  

This content will be used to draft an implementation table (See Subtask B, below) and will act as the 

narrative to support and be referenced in the summary table. The Contractor shall submit the draft 

profile narratives to the Department for review and approval, and shall incorporate the Department's 

comments in the final resiliency plan.  

Deliverables: Draft and final project profiles and other actions submitted to the Department for review and 

approval.  

B. Summary Table  

The Contractor or its consultant(s) shall develop an implementation table that contains:  

• Prioritized projects and implementation strategies or actions for advancing the 

implementation of the goals and objectives of the resiliency plan, which will use the ranking criteria 

developed in 12A;  

• Needed steps to implement the specific projects (e.g., feasibility, design, permitting, 

construction);  

• Designated timeframe for implementation, which include predefined terms: short term (e.g., 

immediate to 1 year), medium term (e.g., greater than 1 year, up to 5 years), or long-term (e.g., greater 

than 5 years);  

• Established cost estimates, which may use cost ranges (e.g., $ = $500.00 to $5,000.00, $$ = 

$5,000.01 to $50,000.00, $$$ = $50,000.01 to $500,000.00, $$$$ = = <500,000.01);  

• Identified potential funding sources;  

• Identified regulatory approvals needed; and  

• Proposed likely project sponsor (e.g., agency or organization lead) as well as project partners.  

The projects and other actions shall be prioritized based on public and advisory committee input. It is 

not necessary to rank all projects for prioritization but most critical to the community shall be denoted 



as such in the table (e.g., use of coloration or highlighting, numbering system, asterisks, etc.). The 

Contractor shall submit the draft implementation table to the Department for review and approval and 

shall incorporate the Department's comments in the final resiliency plan.  

Deliverables: Draft and final summary table submitted to the Department for review and approval. 

Task 9: Development of Draft Resiliency Plan  

A draft Resiliency Plan will be prepared and will include, but not be limited to, deliverables from 

previous tasks. A draft plan will include an executive summary; introduction with the county 

profile/inventory of county assets; sections on the asset inventory / risks and needs assessment findings 

and conclusions; identification of projects and implementation actions including the summary table; 

and the plan conclusion. Relevant maps, tables, illustrations, photographs and data prepared for the 

County profile, asset inventory, and risk score calculations should be included. Supportive maps, figures, 

documents or resources should be included in the plan or as an appendix, where appropriate. The 

Contractor or its consultant(s) shall submit the draft plan to the Department for review and approval.  

Deliverables: Draft Resiliency Plan submitted to the Department for review and approval.  

Task 10: Final Public Engagement Opportunity  

In consultation with the Department, a final public engagement event shall be conducted to solicit public 

input on the completed draft Countywide Resiliency Plan. A written summary of public input obtained 

at this meeting shall be prepared and provided to the Department for review and comment. This final 

engagement should also obtain feedback on prioritized projects.  

Deliverables: Public meeting held, minutes/summary of meeting prepared and submitted to the 

Department.  

Task 11: Final Countywide Resilience Plan  

The Contractor or its consultant(s) shall prepare the Final Community Resilience Plan, incorporating, as 

appropriate, ideas, comments and views received from the final public engagement opportunity and the 

resiliency advisory committee or team. The draft final plan shall be provided to the Department and the 

committee or team for review at least two weeks prior to the due date for their comments. Department 

comments must be addressed to the satisfaction of the Department in subsequent revisions of the final 

plan.  

Deliverables: Final Countywide Resilience Plan submitted to the Department for review and approval. 



 

Project Timeline: 

The County envisions that this project should be able to be completed within a 6-12 month timeframe. 

The County envisions a start date in the January of 2026.  

GENERAL TERMS AND CONDITIONS 

 

SECTION 1:  INSTRUCTIONS 
 

1.1. RFP - The services that are required herein are not subject to formal competitive bidding 
under Section 103 of New York State General Municipal Law.  Chautauqua County 
Purchasing Policy rules in this case require selection of a contractor through a Request for 
Proposal process. 

 
1.2. Chautauqua County encourages all qualified applicants, including Minority-Owned 

Business Enterprises, Women-Owned Business Enterprises, Small Business Enterprises 
and Disadvantaged Business Enterprises, to partake in the solicitation of these and all 
other services. The Minority and Women-Owned Business Enterprises ("MWBEs") utilization 
goal for the Chautauqua County CRP is 30%. Therefore, the successful proposer must include 
at least, a $43,200 MWBE commitment. In addition, the successful proposer must be an 
Equal Opportunity Employer. 

 
1.3. Chautauqua County is exempt from all Federal and State taxes. 

 
1.4 Insurance shall be in place prior to execution of the agreement and shall be up to date and 

maintained for the contract term. It is preferred that you attach samples or original 
certificates of insurance along with your proposal.  
 

• Within (5) five days receipt of the notice of award the proposer shall supply up-
to-date certificates of insurance. Certificates may be e-mailed to the insurance 
department representative at the following address email 
wakamata@chqgov.com.   
 

• Failure to do so may be cause for the County to declare a proposal non-
responsive, with the result that the award may go to the next highest scoring 
proposal. 

 



1.5 A copy of the Chautauqua County Minimum Insurance Requirements is attached, along 
with a sample copy of the contract or agreement of service with terms and conditions. 

1.6 The successful proposer must obtain Chautauqua County approval prior to utilizing a 
subcontractor in order to perform the requirements of this RFP. 

SECTION 2:  SUBMISSION OF PROPOSALS: 

Respondents must submit two (2) sealed hard copy proposals to Chautauqua County 
Purchasing Division, 454 N. Work Street, Falconer NY  14733 by December 23, 2025 at 
3:30p.m. 

Please include the following information on the front of the sealed envelope: 
Attention: Becky Anderson, Purchasing Manager 

Proposal No: RFP-1-25 PLAN 

Title of Proposal: Consultant services for the Chautauqua 

County Countywide Resiliency Plan 

Any proposals, or unsolicited amendments to proposals, received after the due date and 
time specified on the cover page may not be considered in the review process.  No faxed or 
e-mailed documents will be accepted.  Chautauqua County takes no responsibility for any
third party error in the delivery of the applications (e.g., U.S. Post Office, Federal Express,
UPS, courier, etc.).

Copies of proposals shall be available in a Microsoft Word or PDF document by e-mail 
after all proposals have been opened and awarded. 

2.1 No proposal will be considered which is not accompanied by pricing information for 
services to be rendered, and all proposals shall be signed by an authorized individual. 

2.2 Confidential, trade secret or proprietary materials as defined by the laws of the State of New 
York must be clearly marked and identified as such upon submission.  Proposers intending 
to seek an exemption from disclosure of these materials under the Freedom of Information 
Law (NYS Public Officers Law, Sections 84-90) must request the exemption in writing, at 
the time of the submission of the materials, setting forth the reason for the claimed 
exemption.  In addition, the proposer must mark each page of its submission on which 
there appears any material claimed to be protected as confidential or proprietary with the 
following legend, in bold face, capital letters at the top of each page: “THE PROPOSER 
BELIEVES THAT THIS INFORMATION IS PROTECTED FROM DISCLOSURE UNDER 
THE NEW YORK STATE FREEDOM OF INFORMATION LAW”. Acceptance of the 
claimed materials does not constitute a determination on the exemption request, which 
determination will be made in accordance with statutory procedures. 



SECTION 3:   MODIFICATIONS OR WITHDRAWAL OF PROPOSAL: 
 

  3.1      Questions about or requests for clarification of an item for this RFP must be submitted in 
writing to Becky Anderson, Purchasing Manager at andersob@chqgov.com. Questions 
must be submitted prior than the date on the front of this solicitation. County responses 
will be submitted to all parties in the form of an Addendum to the original RFP, receipt of 
which must be acknowledged with each proposal submittal. 

 
3.2  Other than the contact person identified in the proposal, or their designee, prospective 

proposers shall not approach County employees during the period of this RFP process 
about any matters related to this RFP or any proposals submitted pursuant thereto. 

 
3.3 A proposal that is in the possession of Chautauqua County may be altered by a sealed 

letter bearing the signature or name of the authorized person, provided it is received 
PRIOR to the date and time of the proposal due date. Fax, email, telephone or verbal 
alterations will not be accepted. A proposal that is in the possession of Chautauqua 
County may be withdrawn by the proposer up to the time of the proposal due date. 
Failure of the successful proposer to furnish the service awarded, as a result of this Request 
for Proposal, may eliminate the proposer from the active vendors list for a period of time 
as determined by the Purchasing Manager. 
 

SECTION 4: EVALUATION CRITERIA: 
 

4.1 The County reserves the right to seek any clarifications needed to determine the most 
qualified submittal  and/or require correction of arithmetic or other apparent errors for the 
purpose of assuring a full and complete understanding of a proposer’s proposal and/or to 
determine compliance with the requirements of the solicitation. 
 

4.2 Alternatives/Value-Added Considerations: The Proposer may include items not specified in 
this RFP in their proposal in which the vendor feels can be pertinent to or an added benefit 
to the services requested. All such alternatives must be listed separately from the proposal 
and the cost thereof must be separated and itemized. 

 
4.3 A contract may be awarded to the proposer whose proposal achieves the highest evaluation 

score by the evaluation committee based on the specified criteria, and not solely on the basis 
of price. 

 
4.4 Unless otherwise specified in the solicitation, every offer is firm and not revocable for a 

period of sixty (60) days from the due date of the proposals. 



SECTION 5:  PROPOSAL FORMAT AND SUBMITTALS:  
 

5.1      The County requests that the following format be followed when submitting your proposal: 
 The title page: RFP Subject, name of proposer, address, telephone, email address, 

contact person and table of contents. 
 Qualifications: List of qualifications and experience to carry out the requested 

services. Qualification to do business in NYS, number of years in business and 
length of experience. Limit this to two (2) pages maximum. 

 References: Include at least two references from supervisors of previous projects. 
Provide a list of municipal clients whom you have had past projects with that are of 
similar size and quality. 

 Plan Implementation: This is the scope of services in terms of the proposer’s plan to 
carry out the requested services. Limit of a total of 6 pages maximum. 

 Cost Proposal Section: This shall include all costs broken down by task associated 
with the proposer’s plan to carry out the requested services as specified. Any cost 
proposal forms furnished by the County must be included in this section.  Tasks 
must be separated and itemized. 

 Mandatory Documents: Please use the Response Checklist when submitting your 
proposal. 

 Page Limit: The combined technical approach, qualifications, experience, and 
references sections of the proposal is limited to 20 pages. 

 
SECTION 6:  PREPARATION OF PROPOSAL 
 

6.1 In case of error in the extension of prices in the proposal, unit prices will govern, where 
applicable. 
 

6.2 Proposers are expected to examine special provisions, the scope of work, schedules and 
instructions included in this Request.  Failure to do so will be at the proposer’s risk 

 

6.3 The County will not reimburse proposers for any costs associated with the preparation and 
submittal of any proposal, or for any travel and/or per diem costs that are incurred. 

 
SECTION 7:  PROPOSER QUALIFICATIONS: 

 
7.1 Each proposer shall submit a statement of the proposer’s qualifications, experience, 

organization, equipment, and facilities available to adequately provide the service and material 
necessary to fulfill the minimum specifications for this RFP, unless otherwise specified in the 
scope of work. 
  



7.2 The County shall have the right to take such steps as it deems necessary to determine the 
ability of the proposer to perform obligations under the contact, and the proposer shall furnish 
to the County all such information and data for this purpose as may be requested. 

 

SECTION 8:  AWARD AND CONTRACT INFORMATION: 
 

8.1 The proposer agrees that should their firm be awarded a contract, proposer will not 
discriminate against any person who performs work hereunder because of age, race, color, 
sex, creed, sexual orientation, national origin, or disability. 
 

8.2 The proposer expressly warrants to the County that it has the ability and expertise to 
perform its responsibilities hereunder and in so doing shall use the highest standards of 
professional workmanship. 

 

8.3 Chautauqua County reserves the right to reject any or all proposals, to waive any 
informality or technical defect in the proposals, or to award the contract in whole or in part, 
if deemed to be in the best interest of the County to do so. Explanations of County decisions 
shall not be required except as otherwise provided by law. 

 

8.4 The successful proposer will be required to enter into and sign an Agreement or an 
Agreement of Services (Contract) with the County with reasonable adjustments acceptable 
to the County. This RFP and the response of the successful proposer may become a part of 
the Contract and will be in effect for the duration of the contract. The Contract language 
will control over any conflicting language contained within this RFP. 

 

8.5 The successful proposer will not commence any work, which could be billed, until a valid 
Contract has been executed by both the proposer and the County. 

 
SECTION 9: CONTRACT TERM: 

9.1 Contract Term: The County intends to enter into a twelve (12) month contract with 

the awarded Consultant. The contract shall begin on or about January 1st 2026, and 

shall end on or about December 31st, 2026. 



 
c/agt/P&D/CountywideResilency 
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AGREEMENT 

Countywide Resiliency Plan  

 This Agreement is made as of ___________, 2025, by and 

between the following parties: 

   
 COUNTY:  COUNTY OF CHAUTAUQUA, NEW YORK 
    A Municipal Corporation 
    Gerace Office Building 
    Mayville, New York 14757-1007 
     hereinafter called "County," 
 

-and- 
 
 CONTRACTOR: NAME OF CONTRACTOR  
    A     Corporation 
    Street Address  
    City, State Zip Code  
      hereinafter called "Contractor." 
 

WITNESSETH: 

 WHEREAS, County sought a qualified consulting firm to 

undertake a Countywide Resiliency Plan that will improve the 

ability of the County, its municipalities, and other private and 

public stake holders to prepare for, adapt to, and minimize 

impacts from flooding, extreme heat, drought, severe winter 

weather and other challenging weather events, and 

 WHEREAS, Chautauqua County Department of Planning and 

Development was successful in obtaining grant funding through 

New York Department of State’s (NYSDOS) Smart Growth Countywide 

Resiliency Program under Title 3 of the Environmental Protection 

Program, and 

 WHEREAS, County entered into Contract No. C1002688 with 

NYSDOS to accept the grant funds, and 

 WHEREAS, Contractor has the ability and desire to undertake 

aforementioned services to develop a Countywide Resiliency Plan, 

and 
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 WHEREAS, the County Legislature has approved County 

creation of a Countywide Resiliency Plan by authorizing the 

acceptance of the grant for such purpose via Resolution No. 108-

24,  

 NOW THEREFORE THE PARTIES AGREE AS FOLLOWS: 

1.  Contract Documents.  The Contract Documents consist of 

the following, including all current and future appendices, 

attachments, addendum, adjustments, incorporated references, 

updates, and amendments:  this Agreement; County’s RFP-1-25; 

Contractor's proposal dated ______________, to the extent it 

does not conflict with other Contract Documents; New York State 

Contract No. C1002688; local laws, rules, regulations, 

requirements and authorizations, including without limitation 

those pertaining to safety, health, and labor. The Contract 

Documents are as fully a part of this Agreement as if attached 

hereto or repeated herein.  

Any and all work performed by contractor must be in 

accordance with the terms in Contract No. C1002688. Nothing in 

this Contract impairs the right of the State under Contract No. 

C1002688, and nothing contained in this Contract shall be deemed 

to create any contractual relationship with Contractor and the 

State.  

All services, including those provided by subcontractors, 

shall be provided in furtherance of and in conformance with 

Contract Documents.  It is Contractor's responsibility to make 

itself and any subcontractors aware of applicable Contract 

Document requirements. 

 In the event of a conflict between the terms of this 

Agreement and the terms of another Contract Document, the terms 

of this Agreement shall prevail, provided, however, that where 

the other Contract Document provides greater detail about or 

elaboration of an obligation set forth in this Agreement, the 
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provisions of the other Contract Document shall be considered as 

additional requirements to the duty or obligation found in this 

Agreement, enforceable at the option of County.  This Agreement 

is to be construed as requiring conformance with all Federal, 

State, Local, and grant requirements. 

 2.  Services.  Contractor shall provide professional 

consulting services to assist County with the preparation of a 

Countywide Resiliency Plan, assisting in the development of the 

resiliency plan, performing assessments and vulnerability 

modeling, community outreach and public engagement, and working 

with County and its communities to plan for and identify 

strategies and projects to mitigate the impacts of climate 

change.  

 Contractor shall perform tasks including but not limited to 

Tasks 1 through 11 as defined by County’s RFP-1-25, attached 

hereto as Appendix B. These Tasks as defined by Appendix B 

correspond with Tasks 5 through 15 in NYSDO’s Smart Growth 

Countywide Resiliency Program. Contractor shall work with County 

and any established committees for the purposes of reviewing and 

implementing the Countywide Resiliency Plan.  

 3.  Payment.  The maximum amount payable under this 

Agreement shall be ___________________, unless hereafter 

amended.  Payment shall be made upon County’s receipt of 

properly itemized, certified, and executed invoices whose form 

and content shall be subject to review and approval of the 

Director of the Chautauqua County Department of Planning and 

Development or duly authorized designee, together with all 

fiscal records and documentation as reasonably requested 

expenditures as required by County and NYSDO.  All Contractor’s 

expenditures shall be documented as required by New York State 

and in time for County to meet the schedule for any submissions 

as required by NYSDO.  
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 This Agreement is executory to the extent of funds provided 

to County by NYSDO for the objects and purposes hereof. In the 

event of a substantial or unanticipated reduction in funding, 

County reserves the right immediately by written notice to 

cancel or terminate this Agreement, in whole or in part.  In the 

event of termination, accounts between the parties shall be 

adjusted and prorated as of such termination date.  In the event 

that New York State notifies County that the State has advanced 

or paid funds beyond the scope of the project, Contractor shall 

reimburse County for such funds immediately.   

  4.  Term.  This Agreement shall commence as of __________, 

and shall terminate _____________.  County can terminate or 

cancel this Agreement in whole or in part, upon thirty (30) days 

written notice to Contractor with accounts between the parties 

to be adjusted and prorated as of such termination date.  County 

can immediately by written notice terminate this Agreement in 

the event Contractor violates any of the provisions of this 

Agreement, including the incorporated Appendix. 

 5. Reports. Contractor shall provide any and all reports as 

required by County, at the direction of the Director of the 

Chautauqua County Department of Planning and Development or duly 

authorized designee, in the form and timeframe requested by said 

Director or designee, in furtherance of any NYSDOS grant 

requirements. Failure to timely submit complete and accurate 

reports will result in payment being withheld until such time as 

all late reports have been properly submitted, and constitutes a 

breach of this Agreement.  

6. Records.  Contractor shall maintain all Agreement-

related records for a period of at least six (6) years after 

termination of this Agreement, and for such longer period of 

time as is required by Contract Documents. Contractor will give 

NYSDOS, the Comptroller General of the United States, County, 
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and, if appropriate, the State, through any duly authorized 

representative, access to all books, documents, papers, and 

records of Contractor and its employees, agents, subcontractors, 

and assigns which are directly related to this Agreement, for 

purposes of making audit, examination, copies, excerpts, and 

transcripts.  

 6.  Digital Signatures and Document Storage.  Each party 

may affix a digital signature to this Agreement by electronic 

means.  By affixing a digital signature the parties are 

affirming they have authority to enter into this Agreement, and 

that this Agreement executed by digital signature or other 

electronic means shall be legally binding and effective.  Each 

party also agrees that this Agreement, and any document 

including or relating to this Agreement, may be imaged and 

stored electronically and may be introduced as evidence as 

original business records and neither party shall contest their 

admissibility. 

7.  Execution in Counterparts.  This Agreement, and any 

amendment or modification, may be signed in counterparts, each 

one of which is considered an original, but all of which 

constitute one and the same instrument.  The exchange of copies 

of signature pages by scanned portable document format (".pdf") 

email attachment, or through any digital signature program, 

shall constitute effective execution of this Agreement, and .pdf 

copies of this Agreement shall have the same force and effect as 

an original. 

7.  Additional Terms and Conditions.  Contractor shall 

comply with all provisions contained in Appendix A attached 

hereto and made a part of this Agreement. 

 IN WITNESS WHEREOF, the parties have executed this Agree-

ment as of the date first set forth above. 

COUNTY OF CHAUTAUQUA 
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BY____________________________________DATE__________________ 
  Paul M. Wendel, Jr., County Executive 
 
CHERRY CREEK SNO-GOERS, INC. 
 
BY____________________________________DATE__________________ 
  Lori Poniatowski, CCSG Treasurer 
 



CHAUTAUQUA COUNTY 
RESPONSE CHECKLIST - PROPOSAL NO. RFP-1-25 PLAN 

Please note below a list of documents which must be submitted in full as part of this proposal. Failure to submit any of the 

documents as part of your proposal or failure to acknowledge any addendum in writing with your proposal may be cause for 

rejection of the proposal. 

Submitting a proposal on any condition, limitation or provision not officially invited in this RFP (Request for Proposal) may 

also be cause for rejection. 

Please check each item indicating your compliance: 

THIS CHECKLIST MUST BE SUBMITTED AS PART OF YOUR PROPOSAL. 

_____RESPONSE CHECKLIST 

_____NON-COLLUSION CERTIFICATE 

_____IRANIAN DIVESTMENT CERTIFICATE 

_____FINANCIAL AFFIDAVIT 

_____ AFFIDAVIT OF A FOREIGN CORPORATION 

_____CORPORATE ACKNOWLEDGEMENT CERTIFICATE 

_____EXCLUSION CHECK 

_____PRICING SUBMISSION SHEET (PROPOSAL FORM) IF INCLUDED OR VENDOR’S OWN SUBMISSION 

_____REQUIRED FORMS AS LISTED IN RFP 

_____ADDENDUM(S) ACKNOWLEDGE (IF APPLICABLE) 

_____Five (5) ORIGINAL PHSYICAL COPIES AND ONE (1) ELECTRONIC COPY OF YOUR SUBMITTED PROPOSAL 

_____INSURANCE CERTIFICATES 

ENTITY NAME TELEPHONE NUMBER 

ADDRESS EMAIL ADDRESS 

AUTHORIZED REPRESENTATIVE (PRINT NAME) TITLE 

AUTHORIZED SIGNATURE DATE 

 



PROPOSAL RESPONSE FORM 
Proposal No. RFP-1-2025 PLAN 

 
Proposal Title: Consultant Services for the  

Chautauqua County Countywide Resiliency Plan 
 
 

 
VENDOR NAME: ___________________________________ 

COMPANY: ________________________________________ 

REPRESENTATIVE:_________________________________ 

EMAIL:_________________________/PH._______________ 

Below are two options, please indicate which one is applicable to your response and return to the contact below: 
 
              We the above referenced Company will be preparing a proposal to submit for this project. I am returning this document to assure that 

I receive all further communication regarding the RFP including any addendums issued. 
                
               We the above referenced Company will not be preparing a proposal to submit for this project for the following reasons listed below. 

Please check where applicable: 
 
_____ Project or scope not suited to our Company. 
 
_____ Our items and/or materials do not meet your specifications. 
 
_____ Insurance Requirements 
 
_____  Bond Requirements too restrictive (when required) 
 
_____  Scope of services are not clearly understood or applicable _____too vague _____ too rigid 
 
_____  Insufficient time allowed for preparation of proposal 
 
_____ Other reason not listed above (or) elaborate on the checked marked reason above: 
 
____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________ 

 
Please send your response to:   Becky Anderson, Purchasing Manager              

Phone: 716-661-8836             
Email: andersob@chqgov.com 

mailto:francet@co.chautauqua.ny.us


 

NON-COLLUSION BIDDING CERTIFICATION 
 

By submission of this bid, the bidder and each person signing on behalf of the bidder 
certifies, subject to the terms of Section 103-d of the General Municipal Law, as 
amended, and under penalty of perjury, that to the best of its knowledge and belief: 

 
(a) The prices in this bid have been arrived at independently without collusion, 

consultation, communication or agreement for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor; 

 
(b) Unless otherwise required by law, the prices which have been quoted in this bid 

have not been knowingly disclosed by the bidder and will not knowingly be 
disclosed by the bidder prior to the bid opening, directly or indirectly, to any other 
bidder or to any competitor; and 

 
(c) No attempt has been made or will be made by the bidder to induce any other 

person, partnership or corporation to submit or not to submit a bid for the purpose 
of restricting competition. 

 
(d) The person signing this bid certifies that s/he has fully informed him/herself 

regarding the accuracy of the statements contained in this certification, and under 
the penalties of perjury affirms the truth hereof, such penalties being applicable to 
the bidder as well as to the person signing on the bidder’s behalf. 

 
Signature ____________________________________________ 

                                
Title ________________________________________________ 

 
STATE OF NEW YORK       ) 
COUNTY OF               )     SS: 

 
On this __________ day of ____________, 20   , before me personally appeared 

____________________, to me known, who being by me duly sworn, did depose and say 
that s/he resides at ______________________________, New York: that s/he is the 
_________________    of _______________________, the 
corporation described in and which executed the within instrument; that s/he knows the 
seal of said corporation; that the seal affixed to said instrument is such corporate seal; 
that it was so affixed by order of said corporation. 

 
 
 
____________________________ 

  Notary Public 
  



 

IRANIAN DIVESTMENT CERTIFICATION  
NEW YORK STATE GENERAL MUNICIPAL LAW SECTION 103-G 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
and in the case of a joint bid each party thereto certifies as to its own organization, under penalty 
of perjury, that to the best of its knowledge and belief that each bidder is not on the list created 
pursuant to paragraph (b) of subdivision 3 of section 165-a of the state finance law (see 
https://ogs.ny.gov/iran-divestment-act-2012 ). 
 
Date:               

Signature 
 

              
       Title 
 
             
       Company Name 
 
On 1/13/12, Chapter 1 of the Laws of New York for 2012 was signed into law by Governor Andrew M. Cuomo. The 
law is known as the "Iran Divestment Act of 2012" (the "Act") and can be found at § 165-aof the NY State Finance 
Law. The Act became effective on April 12, 2012. The Act imposes limitations on "persons" that are determined to 
be engaged in investment activities in the Iranian energy sector, as defined in the Act. On 7/17/12, Governor Cuomo 
signed into law Chapter 106 of the laws of 2012, which extended the Iran Divestment Act to State and local public 
authorities, the State University of New York, and the City University of New York.  
              
 

EXCLUSION CHECKS CERTIFICATION 
Chautauqua County reserves the right to conduct exclusion checks on those who respond to its 
solicitations and on those with whom it contracts to verify that the contractor and its employees, 
subcontractors, and agents have not been sanctioned, excluded, debarred, suspended, or the 
subject of adverse governmental action by law enforcement, regulatory authorities, or licensing 
entities.  This may include a check for exclusion from Federal healthcare programs.  By 
submitting this bid, you are: certifying that you are not prohibited from providing these services 
and/or goods as a result of being sanctioned, debarred, suspended, or excluded; agreeing that the 
County has the right to decline to enter into a contract with you in the event the County finds 
there to be a legal or funding source impediment to contracting with you; agreeing to provide 
written notice to the County immediately upon the occurrence of any sanction, exclusion, 
debarment, or suspension relating to your contract with the County; and agreeing that upon the 
occurrence of any such sanction, exclusion, debarment, or suspension, the County has the right to 
declare its contract with you to be terminated effective as of the moment of such occurrence or at 
such later date as is deemed by the County to be in the best interest of the County. 
 
Date:              

Signature 
 

             
      Title 
 
             
      Company Name 

https://ogs.ny.gov/iran-divestment-act-2012


 

FINANCIAL AFFIDAVIT 
 
 
STATE / COMMONWEALTH OF        ) 
          ) ss: 
COUNTY OF___________________________     )  
 
 
___________________________________, being duly sworn, deposes and says that I have 
made a complete and thorough examination of the financial records of the bidder,    
     ; and that I have determined that said bidder is currently not 
in arrears in taxes or upon debt or contract to or with the County of Chautauqua, that said bidder 
has not defaulted as surety or otherwise upon a contract or obligation to the County of 
Chautauqua, and that said bidder is not disqualified to bid upon municipal or state contracts 
under any act of New York State Legislature. 
 
______________________________________________________________ 
Signature of above-named individual 
 
Sworn to before this ___________ 
day of __________________, 20__ 
 
_______________________________ 
NOTARY PUBLIC 
 
 
  



 

AFFIDAVIT OF A FOREIGN CORPORATION 
 
 
STATE / COMMONWEALTH OF        ) 
          ) ss: 
COUNTY OF___________________________     )  
 
I, ________________________________as____________________________________ 
of __________________________________     , a corporation 
incorporated under the laws of _________________________ authorized to do business in the State of 
New York, do hereby certify and affirm that the above named corporation has complied Article 13 of the 
Business Corporations Law of the State of New York.  As proof I submit a copy of: 
[ ] A receipt of filing an application with the New York Secretary of State to conduct business in The 
State of New York; OR 
[ ] A copy of our application for authority to conduct business in the State of New York filed 
with the Secretary of State on _______________________________,20___. 
As said corporation has complied with Article 13 of the Business Corporations Law of the State of New 
York, I hereby swear and affirm that the above-named corporation is authorized to conduct business in 
the State of New York. 
 
Under penalty of perjury, I declare that the facts presented herein are true and, to the best of my 
knowledge and belief, are true, correct and complete. 
 
In witness thereof, I set my hand and attach the corporate seal this 
_______ day of __________, 20____. 
_________________________________________ 
Signature 
 
        
Title 
 
Business Corporation Law of New York, Section 102(7): 
“Foreign Corporation” means a corporation…formed under laws other than the statutes of (New 
York)…”Authorized,” when used with respect to a foreign corporation, means having authority, 
under Article 13 of the Business Corporation Law, to conduct business in New York State. 
 
  



 

BID AUTHORIZATION CERTIFICATE 
Individual, Corporation, Partnership, or LLC Acknowledgement 

 
STATE / COMMONWEALTH OF        ) 
          ) ss: 
COUNTY OF          ) 
 
On the _____day of ____________in the year 20___, before me personally appeared 
______________________________known to me to be the person who executed the foregoing 
instrument, who, being duly sworn by me did depose and say that s/he resides in the Town of  
    , County of      , State / 
Commonwealth of ________________________________________, and that 

[Mark an X in the appropriate box and complete the accompanying statement.] 

☐ (If an individual): this person executed the foregoing instrument in his/her name and on 
his/her own behalf. 
 
☐ (If a corporation): this person is the ____________________________________________ 
of______________________, the corporation described in said instrument; that, by authority of 
the Board of Directors of said corporation, this individual is authorized to execute the foregoing 
bid documents on behalf of the corporation for purposes set forth therein; and that, pursuant to 
that authority, s/he has executed the foregoing bid document(s) in the name of and on behalf of 
said corporation as the act and deed of said corporation. 
 
☐ (If a partnership): this person is the ______________________________________________ 
of___________________________, the partnership described in said instrument; that, by the 
terms of said partnership, this individual is authorized to execute the foregoing bid document(s) 
on behalf of the partnership for purposes set forth therein; and that, pursuant to that authority, 
s/he has executed the foregoing bid document(s) in the name of and on behalf of said partnership 
as the act and deed of said partnership. 
 
☐ (If a limited liability company): this person is a duly authorized member of _________  
    LLC, the limited liability company described in said instrument; 
that, by authority of the Board of Directors or Members of said company, this individual is 
authorized to execute the foregoing bid document(s) on behalf of the company for purposes set 
forth therein; and that, pursuant to that authority, s/he has executed the foregoing bid 
document(s) in the name of and on behalf of said company as the act and deed of said company. 
 
     ____________________       
Date   Signature     Printed Name 

 

 _______________________________________ 

NOTARY PUBLIC 
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Amendment.  No waiver, modification, or 
amendment of this Agreement or any part 
thereof shall be valid unless in writing and 
duly executed by the parties hereto.  A 
waiver of any breach hereof shall not 
prevent forfeiture for any succeeding 
breach. 
 
Assignment.  Contractor shall not assign, 
transfer, convey, sublet, or otherwise 
dispose of this Agreement or any of its 
right, title, or interest therein, or the power 
to execute this Agreement, without the 
prior written consent of the County. (GML 
Section 109) 
 
Audit.  County, itself or through a third 
party, reserves the right to audit Contractor 
upon reasonable notice to ensure 
compliance with this Agreement.  
Contractor shall fully comply with any 
such audit. 
 
Binding Agreement.  This Agreement shall 
be binding on the parties, their successors, 
heirs, and assigns.   
 
Confidentiality.  Information relating to 
individuals who may receive services 
pursuant to this Agreement shall be 
confidential, and maintained and used only 
for the purposes intended under this 
Agreement, in accordance with all 
applicable State and Federal laws, rules 
and regulations and industry standards.  If 
Contractor is a Business Associate of the 
County as defined by HIPAA, Contractor 
shall comply with the terms of County’s 
standard Business Associate Agreement, 
as the same may be amended from time to 
time, unless otherwise agreed upon in 
writing by the parties.  This requirement 
shall survive termination of this 
Agreement. 
 
Conflict.  In the event of a conflict 
between the terms of this Agreement and 
the terms of any other Contract Document, 
the terms of this Agreement shall be 
controlling notwithstanding anything in 
Contractor’s documents to the contrary.  
 
Debarment/Suspension – see County 
solicitation documents. 
 
Digital Signatures and Document Storage.  
Each party may affix a digital signature to 
this Agreement by electronic means.  By 
affixing a digital signature the parties are 
affirming they have authority to enter into 
this Agreement, and that this Agreement 
executed by digital signature or other 
electronic means shall be legally binding 
and effective.  Each party also agrees that 
this Agreement, and any document 

including or relating to this Agreement, 
may be imaged and stored electronically 
and may be introduced as evidence as 
original business records and neither party 
shall contest their admissibility. 
 
Entire Agreement.  This Agreement 
contains the sole and entire Agreement 
between the parties relating to the goods 
and services provided hereunder and shall 
supersede any and all other Agreements 
between the parties.  Any other statements 
or representations made by either party are 
void and have no force or effect. 
 
Execution in Counterparts.  This 
Agreement, and any amendment or 
modification, may be signed in 
counterparts, each one of which is 
considered an original, but all of which 
constitute one and the same instrument.  
The exchange of copies of signature pages 
by scanned portable document format 
(".pdf") email attachment, or through any 
digital signature program, shall constitute 
effective execution of this Agreement, and 
.pdf copies of this Agreement shall have 
the same force and effect as an original. 
 
Force Majeure.  Either party may 
terminate or suspend its performance 
under this Agreement, in whole or in part, 
immediately upon the occurrence of a 
“force majeure.”  A “force majeure” shall 
include, but not be limited to, natural 
disasters, war, rebellion, insurrection, riot, 
strikes, lockout, and any unforeseen 
circumstances and acts beyond the control 
of the County which render performance 
of its obligations impossible. 
 
Governing Law.  Notwithstanding any 
statement in this or any other document to 
the contrary, this Agreement shall be 
governed by the laws of the State of New 
York, without regard to its principles on 
conflicts of law, and Contractor consents 
to New York State Court jurisdiction in 
Chautauqua County, New York as the 
exclusive jurisdiction for this contract, and 
any disputes hereunder shall be heard by a 
court of competent jurisdiction in 
Chautauqua County, New York, unless 
this paragraph is physically crossed out 
and initialed by both parties, or unless the 
Federal supremacy clause requires 
otherwise.  
  
Guarantee.  Contractor shall fully 
guarantee the quality and workmanship of 
the services and/or goods provided, and 
shall represent and warrant that such goods 
or services meet or exceed all applicable 
industry standards. 
 

Indemnification.  Contractor shall be 
solely responsible and answerable in 
damages for any and all accidents and/or 
injuries to persons (including death) or 
property arising out of or related to the 
goods provided or services to be rendered 
by Contractor or its subcontractors 
pursuant to this Agreement.  To the fullest 
extent permitted by law, Contractor shall 
defend, indemnify, and hold County and 
its officers and employees harmless from 
any liability, claim, demand, loss, 
judgment, expense, and cost of every type, 
amount, and nature, direct and indirect and 
without limitation, including the costs of 
defense, arising from Contractor's 
performance or failure to perform the 
terms of this Agreement.  In the event that 
this Agreement is funded by Federal or 
State funds, and County is required to 
indemnify the funding source(s) of this 
Agreement, Contractor shall be required to 
indemnify the funding source to the full 
extent that County is contractually 
obligated to do so, to the extent such 
obligation arises from Contractor’s action 
or failure to act in accordance with this 
Agreement. 
 
All money expended by County as a result 
of such claims, actions, damages, losses, 
expenses, and costs, together with interest 
at a rate not to exceed the maximum 
interest rate permitted by law, shall be 
immediately and without notice due and 
payable by Contractor to County. 
  
Such obligation to the County shall not be 
construed to negate, abridge or reduce 
other rights of indemnity which would 
otherwise exist.  This provision shall 
supersede any other provision in this 
Agreement, including attachments and 
referenced items, deemed to be in conflict, 
unless specifically stated otherwise.  
 
Independent Contractor.  Contractor is an 
independent contractor and not an 
employee, servant, or agent of the County.  
Contractor shall have exclusive 
responsibility for the means, manner, and 
methods of performing its obligations 
under this Agreement. 
 
Insurance.  Unless waived by the County 
Attorney or his/her designee in writing, 
Contractor shall secure and maintain the 
insurance specified at 
https://chqgov.com/finance/insurance-
requirements incorporated by reference as 
though fully set forth herein, with County 
named as an additional insured for 
purposes of coverage on a direct, primary, 
and non-contributory basis.  The insurance 
afforded the additional insureds shall be at 

https://chqgov.com/finance/insurance-requirements
https://chqgov.com/finance/insurance-requirements
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least as broad as that afforded to the first 
named insured.  County as additional 
insured will be entitled to the limits stated 
in the contract or the full limits of the 
policy, whichever is greater.  Contractor 
shall file a certificate of insurance with the 
County prior to performing pursuant to this 
Agreement or receiving any payment. 
Contractor shall provide new insurance 
certificates when the existing certificates 
expire, without demand. 
   
Contractor shall immediately forward to 
County (fax (716) 753-4888) any notice of 
actual or pending termination, suspension, 
or non-renewal of insurance.  In the event 
Contractor's insurance expires or is 
terminated or suspended, County shall 
have all rights available for breach of 
contract, and may declare this Agreement 
to be automatically and immediately 
terminated effective as of the moment of 
expiration, termination, or suspension.  In 
addition, County reserves the right to 
withhold payment to Contractor until such 
new certificates have been provided and 
approved. County shall have unlimited 
access to Contractor's insurance company 
and policies. 
 
Licenses and Permits.  Contractor shall 
secure and maintain throughout the term of 
this Agreement all necessary licenses, 
permits, and other certifications and 
qualifications required for its performance 
of this Agreement.  Contractor shall 
immediately notify the County of any 
notice of, or actual, revocation or 
restriction of a license, permit, or other 
certification necessary for its performance 
of this Agreement.  In the event of a 
revocation which prohibits Contractor 
from being able to perform this 
Agreement, this Agreement shall 
automatically terminate effective as of the 
moment of such revocation.  
 
Medicaid/Medicare Programs  If this 
contract involves the provision of goods or 
services funded by the United States 
Medicaid or Medicare program, all 
contract services shall be fully compliant 
with program requirements.  County shall 
have the right to immediately terminate 
this Agreement upon Contractor’s failure 
to comply in any manner with a program 
requirement.  
 
Non-Discrimination.  In the performance 
of this Agreement, Contractor will not 
discriminate or permit discrimination 
against any individual or group on the 
grounds of age, color, creed, disability, 
domestic violence victim status, handicap, 
marital status, military status, national 

origin, political affiliation, predisposing 
genetic characteristics, race, religion, sex 
(including gender identity or expression), 
sexual orientation, or veteran status.  
Contractor shall comply with County's 
Title VI (non-discrimination) policy, 
which can be obtained by contacting the 
County Compliance Officer at (716) 753-
4714, and with the County's DBE policy. 
 
Notice of Investigation.  Contractor shall 
notify County in writing within five (5) 
calendar days of obtaining knowledge of 
the commencement of any investigation or 
audit or adverse action against Contractor 
by any governmental agency, to the extent 
such audit, investigation, or action relates 
in any way to contract goods or services. 
 
Payment.  Contractor shall invoice County 
within ninety (90) days of the date of 
service.  Payment will be made upon 
timely receipt of a properly executed 
invoice in form and content approved by 
the Department Head, or a duly authorized 
subordinate of the department requesting 
services, accompanied by such 
documentation as is reasonably requested.  
By submitting a claim to County for 
payment, Contractor certifies that: claims 
are just, true and correct; goods are of the 
quantity and quality stated and/or that the 
services were actually performed; that 
prices are reasonable and in accordance 
with the Agreement; that no portion of the 
claim has been paid; that there exist no 
offsets or counterclaims on this or any 
other Agreement with the County; and that 
no tax is included.  Contractor 
acknowledges that County issues vendor 
payments electronically, and shall 
complete payment forms as required by the 
County for that purpose.  Electronic 
Payment Methods forms can be found at: 
http://www.co.chautauqua.ny.us/218/Form
s-Applications.   
 
Performance Time.  Notwithstanding the 
stated Agreement date or term, County 
shall not be obligated to pay for goods or 
services which are furnished:  prior to the 
date this Agreement is executed by both 
parties; or during any time when the 
required insurance is not in place.   
 
Records.  Contractor shall keep and 
maintain records and other documents as 
required by the Agreement.  Contractor 
shall submit to County upon request such 
schedule of quantities and costs, progress 
schedules, payrolls, reports, estimates, 
records, and other data that County may 
request concerning work performed or to 
be performed under this Agreement.  All 
books and records of Contractor shall be 

available upon request for inspection 
and/or audit and/or copying by the County 
during the time hereof and for a period of 
six (6) years hereafter.  Contractor shall 
also comply with audit requirements of 
third parties, as identified in Contract 
Documents.   
 
Set-Off Rights.  County shall have all of 
its common law, equitable, and statutory 
rights of set-off.  These rights shall 
include, but not be limited to, the option to 
withhold for the purposes of set-off any 
money due to Contractor under this or any 
other Agreement, up to any amounts due 
and owing to County with regard to any 
contract with any Chautauqua County 
department, office or agency. 
 
Severability.  Should any part, term, or 
provision of this Agreement be 
determined, by a court of competent 
jurisdiction, to be invalid, unenforceable, 
illegal, or in conflict with any law, the 
validity, legality, and enforceability of the 
remaining portions shall not be impaired or 
affected.   
 
Statutory Compliance.  Contractor shall 
perform in accordance with all applicable 
federal, state, and local laws, rules and 
regulations, including without limitation 
any applicable provisions of the Labor 
Law of the State of New York.  All 
statutory and regulatory provisions 
applicable to this Agreement are hereby 
incorporated by reference.  Contractor 
shall provide, at its own expense, all 
permits, licenses, and certifications 
required for the performance of its services 
and provision of goods pursuant to this 
Agreement and shall be solely responsible 
for paying any and all fines or penalties 
incurred as a result of any improper 
activities.  Contractor's performance shall 
meet or exceed industry standards. 
 
Subcontracts.  Contractor shall:  (a) require 
any subcontractor, agent, volunteer, or 
other third party (Third Party) performing 
Agreement services to comply with all 
applicable Federal, State and Local laws, 
rules and regulations; (b) adopt and 
perform such review and inspection 
procedures as are necessary to ensure 
compliance by Third Party with this 
Agreement; (c) require any third party to 
indemnify County against any and all 
claims arising out of such Third Party’s 
performance of, or failure to perform, the 
Agreement, with Contractor assuming 
such indemnification itself to the extent a 
Third Party fails to do so; and (d) remain 
fully obligated under this Agreement 
notwithstanding its delegation of a Third 
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Party to undertake all or any portion of the 
performance of this Agreement.  
Contractor shall inform Third Parties, and 
require Third Parties to abide by, all 
relevant provisions of this Agreement. 
 
Survival.  The terms and conditions of this 
Agreement shall survive the expiration of 
this Agreement to the full extent necessary 
for their enforcement and for the 
protection of the party in whose favor they 
operate.  
 
Termination Obligations.  Upon receipt of 
notice of termination of this Agreement, 
Contractor shall cancel, prior to the 
effective date of any prospective 
termination, as many outstanding 
obligations as possible, unless otherwise 
directed by County, and shall not incur any 
new obligations after receipt of the 
termination notice without written 
approval of County.   
 
USA Technology Requirement.  All 
information stored by Contractor on their 
database(s), server(s), or otherwise stored 
or backed up on servers operated or sub-
contracted by Contractor for purposes of 
this Agreement, shall be located and 
maintained solely within the jurisdiction of 
the United States of America.  Contractor 
shall institute and at least annually review 
the sufficiency of its Technology Policy 
and compliance with all Federal and New 
York State privacy and security 
requirements.  Contractor shall ensure that 
all electronic communications from 
Contractor to County shall be from US-
based servers. 
 
Wages and Hours. When applicable, 
Contractor shall comply with §§220-e and 
239 of New York State Labor Law.   If this 
is a public work contract covered by 
Article 8 of the Labor Law or a building 
service contract covered by Article 9 
thereof, neither Contractor’s employees 
nor the employees of its subcontractors 
may be required or permitted to work more 
than the number of hours or days stated in 
said statutes, except as otherwise provided 
in the Labor Law and as set forth in 
prevailing wage and supplement schedules 
issued by the State Labor Department.  
Furthermore, Contractor and its 
subcontractors must pay at least the 
prevailing wage rate and pay or provide 
the prevailing supplements, including the 
premium rates for overtime pay, as 
determined by the State Labor Department 
in accordance with the Labor Law.  
Additionally, if this is a public work 
contract covered by Article 8 of the Labor 
Law, Contractor understands and agrees 

that the filing of payrolls in a manner 
consistent with Subdivision 3-a of Section 
220 of the Labor Law shall be a condition 
precedent to payment by County of any 
County-approved sums due and owing for 
work performed upon the project. 
 
Waivers.  Any waiver of a breach of this 
Agreement shall not be deemed to be a 
waiver of any preceding or future breach 
of the same or any other covenant, term, or 
condition.   
 
Workers Compensation Coverage.  If this 
Agreement is of such a character that the 
employees engaged thereon are required to 
be insured under the workers’ 
compensation law, then, in accordance 
with General Municipal Law §108, this 
Agreement is void and of no effect unless 
the person or corporation making or 
performing this Agreement shall secure 
compensation for the benefit of, and keep 
insured during the life of this Agreement, 
such employees, in compliance with the 
provisions of the workers’ compensation 
law.  



CHAUTAUQUA COUNTY MINIMUM INSURANCE REQUIREMENTS 

INSURANCE SHALL BE PROCURED AND CERTIFICATES DELIVERED BEFORE 

COMMENCEMENT OF WORK OR DELIVERY OF MERCHANDISE OR EQUIPMENT. 

 This document shall be attached to and become part of the contract/agreement/service order. The contractor shall immediately forward to County, via 
facsimile to the County Department of Insurance (716) 753-4888 any notice of actual or pending termination, suspension or non-renewal of any of its 
policies. In the event the contractor's insurance expires or is terminated or suspended, County shall have all rights available for breach of contract and the 
contract/agreement/service order shall automatically and immediately terminate effective as of the moment of expiration, termination or suspension.    
The contractor agrees that County shall have unlimited access to its insurance company and policies. 

Certificate Requirements  The certificate must: 
A. be addressed to CHAUTAUQUA COUNTY, Department of Insurance, 3 N. Erie Street, Mayville, NY 14757-1007;
B. specify all coverage required below and elsewhere in the contract.  Bid specifications or particular contracts, leases or agreements may require

alternate coverages and limits, which must be evidenced on the Certificate in lieu of the coverages and limits specified below;
C. be issued by an insurer which has at as a minimum, BEST’S RATING of A- and be size category VII or higher;
D. state "CHAUTAUQUA COUNTY shall be an additional insured, as well as a certificate holder, on a direct, primary and non-contributory basis

including products and completed operations"
Note: Professional Liability, Worker’s Compensation, and Disability Benefits Liability Insurance policies are not required to have the County as an
additional insured, however County shall be named as certificate holder;

E. include a waiver of subrogation for "Construction and Maintenance" and "Property Leased to Others or Use of Facilities or Grounds" coverage;
F. state "Should any of the above described policies be cancelled before the expiration date thereof, notice will be delivered in accordance with the policy

provisions"; and
G. be delivered to the Chautauqua County, Department of Insurance, 3 North Erie Street, Mayville, New York 14757, Fax No. (716) 753-4888
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*The comprehensive/commercial general liability limits can be met by one or more policies or in combination with an excess and/or umbrella liability policy.

The COI must indicate if the coverage trigger is an ‘occurrence’ form or a ‘claims-made’ form.

** NYS Work Comp Board requires special certificates of insurance for these coverages.  WC needs to be on C-105.2 (9-07) or U-26.3.  Any business with a 

location in NYS must show DB on a DB-120.1(5-06) showing beginning and ending dates or DB-155.  Self Employed vendors must use CE-200 to waive WC 

and DB.  Form can be completed on NYS WCB website electronically.  

Construction and Maintenance contractors shall carry insurance for a minimum of two years after completion of the work.  The expiration date for any 

claims-made policy must be at least ninety (90) days after the expiration of the contract for services or final delivery of any products. All claims made polices 

shall continue to provide evidence of coverage three (3) years after completion of work or product delivery. 

NOTE: Childcare providers minimum liability coverage is $1,000,000 and must include sexual abuse coverage, with cancellation notice as provided for in the 

insurance policy.  The naming of Chautauqua County as an additional insured on Day Care insurance is required. 

�
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