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Project Overview 

Purpose 

The City of Mount Vernon Planning Board and/or Zoning Board of Appeals seek to retain a consultant to 
conduct, perform and analyze traffic and/or parking studies on behalf of the Planning Board or Zoning 
Board of Appeals within the City of Mount Vernon, New York.  This Request for Proposals (RFP) is 
intended to help the Boards select a qualified and experienced consultant in such matters. 

Project Organization 

The proposer shall provide a project management team experienced in conducting traffic and parking 
studies, determining appropriate locations to collect traffic and/or parking data while analyzing and 
staying abreast of current trends, best practices, case law, federal, state and local policies, regulations, 
restrictions and codes. 

Project Direction 

Primary interface of the selected consultant with Mount Vernon will be through the Department of 
Planning & Community Development (PCD), Zoning Board of Appeals and/or the Planning Board.  PCD 
staff will be responsible for the direction, review and approval of all work, as well as, the program 
administration of the contract for compliance with and interpretation of the scope, schedule and budget. 

In carrying out these functions, City staff will ensure the consultant is consistent with City policies, 
procedures, and experiences.  The Consultant shall agree to be the sole consultant of the City for traffic 
and parking studies and shall not perform any other such work as it relates to this class of matters for any 
private sector firm as it relates to the City of Mount Vernon.    

Period of Performance 

All proposals shall be predicated on a period of performance commencing upon award of the contract to 
the selected consultant.  The term of the contract period will be for a two (2) year period at which time 
the Planning Board may choose to renew the contract.  
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City Overview 

Location and Size  
The City of Mount Vernon is a New York City inner ring urban suburb located just north of The Bronx (NYC) 
and also bordered by the Villages of Pelham and Pelham Manor to the East, the Village of Bronxville and the 
Town of Eastchester to the North and the City of Yonkers to the West. The City is 4.4 square miles and is home 
to approximately 65,000 residents, making it the 8th largest city in New York State; the 3rd most densely 
populated city in New York State; and among the ten most densely populated municipalities in the United 
States. Given the City’s location within the New York City Region and its transportation infrastructure, Mount 
Vernon is extremely accessible to all areas of the New York Metropolitan Region. 
 

Population and Demographics 

According to the 2000 US Census, the City of Mount Vernon is home to 68,381 residents. It is the 8th largest 
city in New York State; the 3rd most densely populated city in New York State; and the 7th most densely 
populated municipality in the United States. Mount Vernon is virtually built out with the following land uses: 
70% residential; 29% commercial/industrial and 1% undeveloped/open land. The city is very accessible to all 
areas within the region. Three parkways run through the city and two major highways are less than a mile each 
from the city’s borders. Midtown Manhattan is less than a one-half hour express trip by rail from Mount 
Vernon’s three Metro North Railroad Stations. Two New York City subway lines terminate within three city 
blocks of the Mount Vernon border. The Westchester County Bee-Line System operates the third busiest bus 
depot, with nine bus routes in Mount Vernon that provide bus transit throughout the County and into New York 
City.  
 
According to the 2000 US Census, the City’s ethnically diverse population is approximately 60% African 
American, 27% white, 10% Latino, and 2% Asian and is home to over 98 different ethnicities.  Mount Vernon 
is also the poorest community per capita in Westchester County ($20,827.00 and $36,726.00, respectively) with 
almost 14% of its population living below the poverty level; 13% are senior citizens (highest in the county) and 
25% are under the age of 18 (also, the highest in the county). Further, Mount Vernon has the highest 
unemployment rate in Westchester County for adults (9.1% vs. 7.2%, respectively according to 2009 NYS Dept 
of Labor), youth and minority youth. The median income for 2007 was $49,705.00 vs. New York State at 
$53,448.00. As a neighbor of New York City, the City of Mount Vernon shares similar socio-economic 
characteristics as the Bronx.  Due to current economic forces favoring development outside of first-ring older 
urban suburbs, the City has experienced consistent infill and greater market pressure to construct more housing 
throughout the City.  Accordingly, this has significant impacts on the City’s tight parking situation and heavily 
congested and completely grid-locked streets.  Parking and heavy congestion hampers commerce within the 
local economy in terms of access to employment, services and the mobility of goods.  This is especially true in 
industrial areas, the downtown and commercial corridors.  Within residential neighborhoods, the lack of 
parking creates contentious situations for existing residents while infill development takes place.  

 

Land Use and Development Pattern  
With such a densely populated community, the City in the past has been guided by practices that do not directly 
correlate to the City's embedded development and growth pattern. The City's land use consists of 70% 
residential, 29% commercial/industrial and 1% undeveloped/vacant land. Currently, the City is also operating 
under the framework of a Master Plan that was last updated in 1968. As a result, the City has been 
implementing outdated principals and practices. Further, the City's Zoning Ordinance does not reflect the City’s 
built-out character by not allowing mixed use development although the City was established based on a mixed-
use development pattern. The City has been accomplishing planning in a piecemeal fashion by the Zoning 
Board of Appeals issuing use variances on an individual lot basis, rather than formulating a comprehensive 
planning strategy toward growth and development. By composing and instituting a comprehensive planning 
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strategy, the City will be able to retain more affluent residents and businesses which will sustain the City's tax 
base and take advantage of the City's economies of scale. Therefore, as a mostly built out City, enhancement 
strategies, infill development and the redevelopment of underutilized parcels are the most instrumental and 
effective methods of future growth for the City. 

 

Governmental Structure  

Mount Vernon is governed by a Mayor and a City Council. The City Council consists of five representatives, 
one of which is the City Council President.  Each council member is elected at large and; therefore, represents 
all of the citizens of the city.  The city also has an elected Comptroller who serves as the Chief Financial 
Officer for the City.  The Police and Fire Department fall under the purview of the City.  However, the school 
district is an independent entity and is not under the control of the City.  
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City's Transportation History/Background 

The City of Mount Vernon over the years has experience ever increasing traffic congestion.  This congestion is 
the culmination of development pressure, a variety of new land uses, up-zoning, increase in industrial activity 
and more private vehicles on the roads.  Presently, the City is home to more than 130 traffic signals within 4.4 
square miles.  The City has a host of one-way streets.  Mount Vernon does not have any designated truck 
routes; accordingly, trucks are using local streets throughout the City to avoid weight stations along major 
highways.  Most of the City’s intersections are non-signalized intersections.  The City contains various speed 
controlling devices such as speed humps and round-about.    
 
The Planning Board and/or Zoning Board of Appeals receive various land use applications which require traffic 
and/or parking analysis to ensure that the proposed trip generation will not create traffic and/or parking 
conflicts.  Currently, applicants are responsible for producing traffic and/or parking studies in which a traffic 
consultant provides testimony and proposed traffic and/or parking mitigation measures for the proposed land 
use.  Accordingly, these traffic and/or parking mitigation measures reflect that the proposed trip generation will 
not create traffic and/or parking conflicts.   
 
The Planning Board and/or Zoning Board of Appeals seek objective traffic and/or parking studies to ensure that 
proposed land uses do not create a traffic conflicts, exacerbate the parking shortage and/or contributes to the 
City’s growing congestion.  The Boards’ seek their own independent studies as it relates to traffic and parking 
that may result from proposed land uses.  Accordingly, the Boards’ need independent studies to ensure that 
recommended traffic and/or parking measures produce outcomes which are in the best interest of the City.   
 
The consultant will be on retainer on an “as needed” basis to review, analyze and provide comment (written and 
verbal) to the Planning Board, Zoning Board of Appeals and City Council (when appropriate) while staying 
abreast of current federal, state and local policies and codes.  The retained consultant will ensure that the City’s 
site plan, special use permit and parking standards and/or ordinances as it relates to preventing traffic and/or 
parking conflicts remains current with industry standards.   
 

Land Use Board Application Review Process 

In the City of Mount Vernon, the following is the land use application process: 

• Applicant receives a Plan Examiner’s Report from the Building Department indicating that a site 
plan/special use permit is necessary from the Planning Board and/or parking variance is necessary 
from the Zoning Board of Appeals. 

• Applicant files an application with the Planning Board and/or Zoning Board of Appeals through the 
Planning Department. 

• Planning Board Staff determines whether the application submission is complete as it relates to the 
public hearing. 

• Retained traffic consultant conducts the traffic study and/or parking study upon Planning Board 
and/or Zoning Board of Appeals request during the public hearing.  The consultant shall evaluate the 
proposed land use, the site, existing traffic conditions, existing parking conditions and proposed trip 
generation to provide appropriate traffic/parking mitigation measures (if necessary).  

• Retained traffic consultant attends Planning Board and/or Zoning Board meetings to present report 
and findings. 

• Planning Board/Zoning Board continues public hearing. 

• Planning Board/Zoning Board renders its SEQRA determination. 

• Planning Board/Zoning Board renders its approval decision.  
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Current Transportation Infrastructure 

The Bronx River, Cross County and Hutchinson Parkways traverse Mount Vernon and Interstates 87 and 95 are 
each less than a mile from the City’s borders. The City is also well served by a network of mass transit options 
that allows every resident in Mount Vernon to be within a seven to ten minute walk of a bus, subway or train 
line. Midtown Manhattan, Downtown White Plains and Downtown Stamford, Connecticut are less than a one-
half hour express trip by rail from Mount Vernon’s three Metro-North Railroad Stations.  Two New York City 
subway lines, the #2 and #5 trains, terminate/commence within three City blocks of the Mount Vernon/Bronx 
border. The Westchester County Bee -Line System operates nine bus routes in Mount Vernon that provide bus 
transit throughout Westchester County and into New York City.  The City of Mount Vernon is less than a fifth 
a mile from the Wakefield and Pelham Metro-North Train Stations.  While Mount Vernon’s transit network 
makes the City one of the best models of a walkable community in the County and perhaps the region, 60% of 
residents still use a private vehicle for everyday practical use.  Accordingly, the City’s public transportation 
map is included. 

Currently, the City experiences extreme gridlock which makes it very difficult to maneuver and get around.  
This hinders the City’s economy in that it becomes more expensive to transport goods.  It also makes it very 
difficult for patrons to frequent the City’s marketplace.  Accordingly, the City’s congestion map is included as 
well.         
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Project Descriptions and Deliverables 

Task 1:   Participation at Public Hearings   
   

The retained consultant shall participate in every application in which the Planning Board/Zoning 
Board of Appeals requires a traffic study and/or parking study, the consultant shall be available in the 
event of questions or for points of clarification during the public hearing.  The Planning Board public 
hearings are held every first Wednesday of each month at 6:30pm.  The Zoning Board of Appeals holds 
its public meetings every third Tuesday of the month at 6:30pm.  The consultant may also be required 
to participate in City Council meetings when ordinance amendments or changes are being evaluated.    

 

 Deliverable(s): Participation and representation at public hearings. 

 

Task 2:  Planning Board/Zoning Board of Appeals Work Session Meeting    
 

In consultation with the City of Mount Vernon Planning Board Staff, the consultant must be available 
to participate in Planning Board Work Sessions when necessary.  These work sessions are typically 
held on Monday’s two (2) days prior to the actual Planning Board meeting at 6:30pm.  In consultation 
with the City of Mount Vernon Zoning Board Staff, the consultant must be available to participate in 
Zoning Board Work Sessions when necessary.  These work sessions are typically held the Wednesday 
prior to the actual Zoning Board meeting at 4:00pm.    

 

Deliverable(s): Participation and representation at the Planning Board and/or Zoning Board work 
sessions when required.  

 
Task 3:  Evaluation and analysis   
 

The consultant will review existing traffic/parking data, conduct traffic/parking counts and analyze 
current traffic/parking trends using best practice models to provide objective traffic/parking mitigation 
measures for individual sites as various applications are reviewed by the Planning Board and/or Zoning 
Board of Appeals which may have an impact on current traffic/parking patterns.  The consultant will 
review and analyze the current traffic/parking conditions and provide appropriate mitigation measures 
to ensure that sites, applications and various land uses will keep intersections at current and/or 
acceptable levels of service while ensuring traffic is moving efficiently and safely with minimal 
conflicts between pedestrians, non-motorized transportation, trucks and private vehicles.  Mitigation 
measures may include but are not limited to signage, traffic calming and/or the retiming of traffic 
signals.   

 

 Deliverable(s):  Written report (traffic/parking study) to provide the Planning Board and Zoning Board 
of Appeals with comments. 

 
 
  Task 4: Evaluation of the Site Plan/Special Use Permit Ordinance    
 

The consultant will review and analyze the City’s site plan/special use permit ordinance as necessary to 
ensure that the ordinance is up-to-date with current conditions.  The consultant will provide Staff with 
recommendations of ways in which to keep the City’s ordinance up-to-date.  

 

 Deliverable(s):  Writing correspondence including recommendations to City Staff and the Planning 
Board regarding ordinance changes regarding traffic safety.   
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General Provisions 

Statement of Rights 

The City of Mount Vernon reserves the right, and may at its sole discretion exercise, the following rights 
(and any other rights determined by the City in its sole discretion) and options with respect to this 
Request for Proposals: 

1. to reject any and all proposals; 

2. to issue additional solicitations for proposals and/or amendments to this Request for Proposals; 

3. to waive any irregularities in proposals received after notification to proposers affected; 

4. to select any proposal as the basis for negotiations of a contract, and to negotiate with proposers 
for amendments or other modifications to their proposals; 

5. to conduct investigations with respect to the qualifications of each proposer; 

6. to exercise at its discretion and apply its judgment with respect to any aspect of this Request for 
Proposals, the evaluation of proposals, and the negotiation and award of any contract; 

7. to enter into an agreement for only portions (or not to enter into an agreement for any) of the 
services contemplated by the proposals; 

8. to select the proposal that best satisfies the interests of the City and not necessarily on the basis of 
price or any other single factor. 

Use of City Documents 

During the project, any documents provided to the consultant by the City, including, but not limited to, 
drawings, reports and maps, whether in hard copy or in electronic form, shall remain the property of the 
City.  Said documents shall be returned to the City at such time as they are no longer necessary for the 
completion of this project.  The consultant shall use its best efforts to maintain the confidentiality of such 
documents.  The consultant shall only use such documents for the purposes contemplated in the scope of 
work of this contract and for no other purpose whatsoever.  No information shall be provided to any third 
party without the prior written consent of the City. 

Inquiries 

All inquiries regarding the City and the proposal arising during the process of proposal preparation are to 
be made in writing and submitted no later than one week prior to the proposal due date specified in the 
Proposal Delivery Section.  Answers to those inquiries will be made via certified, return receipt mail to 
all potential proposers. 

Inquiries are to be directed in writing to: 

William Long, Planning Administrator 
Department of Planning & Community Development 
City of Mount Vernon 
1 Roosevelt Square 
Mount Vernon, New York, 10550 

Any oral explanations or interpretations of instructions shall NOT be binding on the City. 

Addenda and Supplements to Request for Proposal 

In the event that it becomes necessary to revise any part of this request for proposals, or if additional 
information is necessary to enable the proposer to make an adequate interpretation of the provisions of 
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this request for proposals, a supplement to the request for proposals will be provided to each proposer via 
certified, return receipt mail. 

Cost of Proposal Preparation 

No reimbursement will be made for any costs incurred for preparation of proposals and/or interviews. 

Contract 

If the City selects a proposal, a formal written contract shall be entered into between the City and the 
successful proposer.  The proposal or any part thereof, submitted by the successful proposer, may be 
attached or become a part of the contract.  The contract shall not become binding until signed by both 
parties.  Proposer shall not unreasonable delay signage the contract.   

Proposal Requirements 

Proposal Content and Format 

This Request for Proposals is intended to provide interested consultants with an opportunity to 
demonstrate their ability to perform the required tasks.  The content of the proposal should respond to 
information presented in this Request for Proposals.  The proposal submission shall adhere to the 
following format, including page limits, but is not intended to be an expensive or elaborate proposal.  Any 
proposal that violates these requirements shall be judged non-responsive regardless of the remainder of its 
contents. 

Proposal Format: 

Part A: A brief understanding of the project objectives and scope of work.  This part is limited to ten 
(10) pages of text and graphics. 

Part B: A listing of recent and relevant experience in similar projects that includes the firm’s function 
during those projects (prime or sub-consultant, project cost, the firm’s share of total project 
costs, etc.).  Three (3) references from the above list including a contact’s phone number, title 
and address of the agency where the work was performed.  A strong background in traffic 
engineering applications in an urban setting must be exhibited.  This part is limited to three 
pages. 

Part C: One-page resumes of the key personnel of the consultant (principal, attorney and project 
manager only) and all sub-consultants (project manager only) that will be assigned to this 
project.  The resume shall indicate each employee’s status with the firm (full-time, part-time, 
per diem, etc.) and length(s) of such employment. 

Part D: Required Forms 

1. Please complete, sign and submit the Project Quotes Worksheet.  (Attachment A) 

2. Please complete, sign and submit the Standard Insurance Provision. (Attachment B) 

3. Please complete, sign and submit Compliance Statements (Attachment C) 

4. Please complete, sign and submit Questionnaire Regarding Business Enterprises Owned 
and Controlled by Persons of Color or Women (Attachment D) 

5. Please sign and submit Certification Regarding Business Dealings with Northern Ireland 
(Attachment E) 

6. Please sign and submit Proposer Certification (Attachment F) 

In addition, after the proposals have been submitted to Mount Vernon, interviews with the most qualified 
responsive parties may be scheduled with the City of Mount Vernon and its officials.  Each party may be 
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expected to make a formal presentation on content of its proposal and its ability to undertake the required 
work. 

Professional Liability and Other Insurance Coverage 

All proposals shall include a statement by the proposer and its sub-consultants, if any, concerning 
professional liability for negligent acts, errors and omissions and any other insurance coverage that would 
protect the City of Mount Vernon from loss or harm should the proposal be accepted.  The standard 
insurance provisions are indicated in Attachment B. 

Proposals to be in Effect 

Each proposal shall state that it is valid for a period of one hundred eighty (180) calendar days from the 
date of submission. 

Signature Requirements 

Proposals must be signed by a duly authorized official(s) of the proposer.  Consortia, joint ventures, or 
teams submitting proposals, although permitted, will not be considered responsive unless it is established 
that all contractual responsibility rests solely with one firm or one legal entity which shall not be a 
subsidiary or affiliate with limited resources.  Each proposal should indicate the entity responsible for 
contract execution on behalf of the proposal team. 

Proposal Submission 

All respondents are required to submit one (1) original plus seventeen (17) copies of their proposal.  All 
respondents are required to submit one (1) response in electronic PDF format on compact disc (cd).  Any 
proposal that fails to meet this requirement may be judged non-responsive regardless of the remainder of 
its contents. 

Proposal Delivery 

Proposals and all attachments shall be submitted by all proposers in sealed envelopes with a description 
of the above title on the outside of the envelope. The name and address of the persons submitting the 

proposal must appear on the envelope.  All proposals must be received no later than 4:00 p.m. on 

Monday, February 13, 2017, and should be addressed as follows: 

William Long, Planning Administrator 
Department of Planning & Community Development of the City of Mount Vernon 
City Hall 
1 Roosevelt Square 
Mount Vernon, New York, 10550 

Faxed or e-mailed proposals will not be accepted.   Any materials received at a later time and/or date 
will be judged non-responsive.  The City is not responsible for any internal or external delivery delays 
that may cause any proposal to arrive beyond the stated deadline.  To be considered, proposals must 
arrive at the place specified herein and be time stamped prior to the deadline. 

Freedom of Information Law 

The New York State Freedom of Information Law as set forth in Public Officers Law, Article 6, Sections 
84-90, mandates public access to government records.  However, proposals submitted in response to this 
request for proposals may contain technical, financial background or other data, public disclosure of 
which could cause substantial injury to the proposer’s competitive position or constitute a trade secret. 

Proposers who have a good faith belief that the information submitted in their proposals is protected from 
disclosure under the New York Freedom of Information Law shall 
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a)  Insert the following notice in the front of its proposal: 

NOTICE 

 The data on pages ___ of this proposal identified by an asterisk (*) contain technical or 
financial information which are trade secrets or information for which disclosure would result 
in substantial injury to the proposer's competitive position.  The proposer requests that such 
data be used only for the evaluation of this proposal, but understands that the disclosure will be 
limited to the extent that the City considers proper under the law.  If the City enters into an 
agreement with this proposer, the City shall have the right to use or disclose such information 
as provided in the agreement, unless otherwise obligated by law. 

b) Clearly identify the pages of the proposals containing such information by typing in bold face on the 
top of each page: 

 The proposer believes that this information is protected from disclosure under the state 
freedom of information law. 

The City assumes no liability for disclosure of information so identified, provided that the City has made 
a good faith legal determination that the information is not protected from disclosure under applicable 
law or where disclosure is required to comply with an order or judgment of a court of competent 
jurisdiction. 

The contents of the proposal, except portions “Protected from Disclosure”, which is accepted by the City 
may become part of any agreement resulting from this request for proposal. 

Non-Collusion 

The proposer, by signing the proposal, hereby warrants and represents that any ensuing agreement has not 
been solicited or secured, directly or indirectly, in a manner contrary to the laws of the State of New York 
and the City of Mount Vernon, and that said laws have not been violated and shall not be violated as they 
relate to the procurement or the performance of the agreement by any conduct, including the paying or the 
giving of any fee, commission, compensation, gift, gratuity or consideration of any kind, directly or 
indirectly, to any City employee, officer or official. 

Avoidance of Conflict of Interest 

All proposals shall contain an affirmation that the proposer, its employees, and sub-consultants, if any, 
will not seek to participate in this project, either directly or indirectly, except in accordance with the 
definitive terms of this Request for Proposal or those which may be sequel to it. 

Prohibited Interest of Members, Officials, or Employees of the State of New York, the City of Mount Vernon 

and Local Public Bodies 

No official, employee, or member of a governing body of Mount Vernon, New York State, or a local 
public body having jurisdiction within Mount Vernon, shall have any interest, direct or indirect, in any 
resultant contract or the proceeds thereof during his or her tenure or one year thereafter.  The award of a 
contract is subject to provisions of all Federal, State and City laws.  All firms must disclose with their 
proposals the name of any officer, director or agent who is also an employee of the City of Mount 
Vernon.  Further, all firms must disclose the name of any City employee who owns, directly or indirectly, 
an interest of ten percent or more in the firm or any of its subsidiaries or affiliates. 

Non-Discrimination Policy 

In connection with this proposal, the proposer, its employees, its sub-consultants, if any, or any other 
person acting on its behalf shall not discriminate against or intimidate any employee or other individual 
on the basis of race, creed, religion, color, gender, age, national origin, ethnicity, alienage or citizenship 
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status, disability, marital status, sexual orientation, familial status, genetic predisposition or carrier status 
during the term of or in the connection with any resulting contract. 

The proposer will take affirmative action to assure that applicants are employed, and that employees are 
treated during employment, without regard to their race, creed, religion, color, gender, age, national 
origin, ethnicity, alienage or citizenship status, disability, marital status, sexual orientation, familial 
status, genetic predisposition or carrier status.  Such action shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. 

Minority Participation Policy 

It is the policy of the City to use its best efforts to encourage, promote and increase the meaningful and 
significant participation of business enterprises owned and controlled by persons of color or women, 
Minority Business Enterprise (MBE) and Women Business Enterprise (WBE), in contracts and projects 
funded by all departments of the City and to develop guidelines to efficiently and effectively monitor 
such participation. 

The term persons of color means a United States citizen or permanent resident alien who is and can 
demonstrate membership of one of the following groups: (a) Black persons having origins in any Black 
African racial groups; (b) Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or 
South American descent of either Indian or Hispanic origin regardless of race; (c) Native American or 
Alaskan native persons having origins in any of the original peoples of North America; or (d) Asian or 
Pacific Islander persons having origins in any of the Far East countries, South East Asia, the Indian sub-
continent or the Pacific Islands. 

An enterprise owned and controlled by persons of color or women means a business enterprise including 
a sole proprietorship, limited liability partnership, partnership, limited liability corporation or corporation 
that is: (a) at least 51% owned by one or more persons of color or women; (b) an enterprise in which such 
ownership by persons of color or women is real, substantial and continuing; (c) an enterprise in which 
such ownership interest by persons of color or women has and exercises the authority to control and 
operate, independently, the day-to-day business decisions of the enterprise; and (d) an enterprise 
authorized to do business in this state which is independently owned and operated. 

In addition, a business enterprise owned and controlled by persons of color or women shall be deemed to 
include any business enterprise certified as an MBE or WBE pursuant to Article 15-a of the New York 
State Executive Law and implementing regulations, 9 NYCRR Subtitle N Part 540 et seq., or as a small 
disadvantaged business concern pursuant to the Small Business Act, 15 U.S.C. 631 et seq., and the 
relevant provisions of the Code of Federal Regulations as amended. 

In furtherance of this goal, the proposer must complete a MBE/WBE questionnaire attached hereto as 
Attachment D.  The completion of this form is requested to compile statistical data.  The successful 
proposer shall also be required to complete a similar questionnaire as part of the contract. 

Proposer Certification 

Proposals shall not be accepted unless the certification annexed hereto as Attachment F is fully executed 
by the proposing entity. 
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Factors for Selection 

General 

Selection will be based upon the qualification of the proposer, its ability to satisfy the project 
requirements, schedule and approach as described in the proposal.  The City of Mount Vernon reserves 
the right, at its sole discretion, to reject any and all proposals and to waive minor irregularities.  The City 
also reserves the right (including, but not limited to following rights) to select any proposal as the basis 
for negotiating a contract; to exercise its discretion and apply its judgment with respect to any aspect of 
this request for proposals; make the evaluation of proposals and the negotiation and award of any contract 
in its own discretion; and to weigh its evaluation criteria in any manner it deems appropriate. 

Proposal Evaluation 

Proposals will be evaluated using the following criteria: 

1. Responsiveness to the Request for Proposals. 

2. Demonstrated understanding of the Project Descriptions and Deliverables. 

3. Recent and relevant experience in similar projects. 

4. Demonstrated reliability to perform and manage projects of the nature described herein. 

5. Qualifications and relevant experience of the consultant team. 

6. Cost-effectiveness of the proposal. 

7. Staffing Table. 

 

MBE/WBE firms and Mount Vernon based firms are highly encouraged to apply. 

Evaluation criteria are not necessarily listed in order of importance.  The City reserves the right to weigh 
its evaluation criteria in any matter it deems appropriate.   

Selection Process 

The consultant selection process is as follows:  

1. The City of Mount Vernon Planning Board and Mount Vernon Zoning Board will review and 
evaluate all proposals in accordance with the evaluation criteria.  

2. Based on the evaluation of the proposals, a single successful consultant may be selected. If 
consultants are short-listed an interview to select one consultant will be conducted by the City.  

3. During negotiations and prior to designation as the consultant the selected firm may be asked to 
prepare more detailed information.  
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Attachments 

 

A.  Project Quotes Worksheet 

B.  Standard Insurance Provisions (Consultants) 

C. Compliance Statements 
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F. Proposer Certification 
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Attachment A 

PROJECT QUOTES WORKSHEET 

1  
 

Traffic Engineer/Planning Consultant for the City of Mount Vernon Request for Proposals 
 

 
Firm Name: ____________________________________________________________________ ____ 
 
Firm Address: ____________________________________________________________________ ____ 
 
Contact Name: _____________________________________  Title:  ___________________________ ____ 
 
Contact Telephone #:         ____________________  Contact E-Mail:      ____ 
 

 

Traffic Consultant RFP Component Price Quote 

I.       Participation during Board Hearings 
 

  $ 

II.     Participation during Board Work Sessions 
 

  $ 

III.    Evaluation and Analysis (Traffic Study) 
 

  $ 

III.    Evaluation and Analysis (Parking Study) 
 

  $ 

V.     Evaluation of the Standards Within The Ordinance 
 

  $ 

Total Traffic and/or Parking Study Consultant Cost 

 

  $ 

 

 

Signature: _______________________      _______  _____ 

 
 
Date: ____________         _______ _____ 
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 1.  Prior to commencing work, the Contractor shall obtain at its own cost and expense the 
required insurance from insurance companies licensed in the State of New York, carrying a Best's 
financial rating of A or better, and shall provide evidence of such insurance to the City of Mount Vernon, 
as may be required and approved by the Office of Corporation Counsel of the City of Mount Vernon.  
The policies or certificates thereof shall provide that thirty days prior to cancellation or material change 
in the policy, notices of same shall be given to the Office of Corporation Counsel of the City of Mount 
Vernon by registered mail, return receipt requested, for all of the following stated insurance policies.  All 
notices shall name the Contractor and identify the Agreement. 
 
 If at any time any of the policies required herein shall be or become unsatisfactory to the City, as 
to form or substance, or if a company issuing any such policy shall be or become unsatisfactory to the 
City, the Contractor shall upon notice to that effect from the City, promptly obtain a new policy, submit 
the same to the Office of Corporation Counsel of the City of Mount Vernon for approval and submit a 
certificate thereof.  Upon failure of the Contractor to furnish, deliver and maintain such insurance, the 
Agreement, at the election of the City, may be declared suspended, discontinued or terminated.  Failure 
of the Contractor to take out, maintain, or the taking out or maintenance of any required insurance, shall 
not relieve the Contractor from any liability under the Agreement, nor shall the insurance requirements 
be construed to conflict with or otherwise limit the contractual obligations of the Contractor concerning 
indemnification.  All property losses shall be made payable to and adjusted with the City. 
 
 In the event that claims, for which the City may be liable, in excess of the insured amounts 
provided herein are filed by reason of any operations under the Agreement, the amount of excess of such 
claims or any portion thereof, may be withheld from payment due or to become due the Contractor until 
such time as the Contractor shall furnish such additional security covering such claims in form 
satisfactory to the City of Mount Vernon. 
 
 2.  The Contractor shall provide proof of the following coverage (if additional coverage is 
required for a specific agreement, those requirements will be described in the "Special Conditions" of the 
contract specifications): 
 
 (a) Workers' Compensation.  Certificate form C-105.2 (9/07) or State Fund Insurance Company 
form U-26.3 is required for proof of compliance with the New York State Workers' Compensation Law.  
State Workers' Compensation Board form DB-120.1 is required for proof of compliance with the New 
York State Disability Benefits Law.  Location of operation shall be "All locations in Mount Vernon, New 
York." 
 
 Where an applicant claims to not be required to carry either a Workers' Compensation Policy or 
Disability Benefits Policy, or both, the employer must complete NYS form CE-200, available to 
download at: www.wcb.state.ny.us (click on Employers/Businesses, then Business 
Permits/Licenses/Contracts to see instruction manual). 
   
 If the employer is self-insured for Worker's Compensation, he/she should present a certificate 
from the New York State Worker's Compensation Board evidencing that fact (Either SI-12, Certificate of  
Workers’ Compensation Self-Insurance, or GSI-105.2, Certificate of Participation in Workers’ 
Compensation Group Self-Insurance). 
 
 (b) Employer's Liability with minimum limit of $100,000. 
 
 (c)  Commercial General Liability Insurance with a minimum limit of liability per occurrence of 
$1,000,000 for bodily injury and $100,000 for property damage or a combined single limit of $1,000,000 
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(c.s.1), naming the City of Mount Vernon, NY as an additional insured.  This insurance shall include the 
following coverages: 
 
    (i)  Premises - Operations. 
   (ii)  Broad Form Contractual. 
  (iii)  Independent Contractor and Sub-Contractor. 
  (iv)  Products and Completed Operations. 
 
 All Contracts involving the use of explosives and demolition shall provide the above coverage 
with elimination of the XCU exclusion from the policy, or proof that XCU is covered. 
     
 (d) Automobile Liability Insurance with a minimum limit of liability per occurrence of 
$1,000,000 for bodily injury and a minimum limit of $100,000 per occurrence for property damage or a 
combined single limit of $1,000,000 unless otherwise indicated in the contract specifications.  This 
insurance shall include for bodily injury and property damage the following coverages: 
 
   (i)  Owned automobiles. 
  (ii)  Hired automobiles. 
 (iii)  Non-owned automobiles. 
 
 3.  All policies of the Contractor shall be endorsed to contain the following clauses: 
 
 (a)  Insurers shall have no right to recovery or subrogation against the City of Mount Vernon 
(including its employees and other agents and agencies), it being the intention of the parties that the 
insurance policies so effected shall protect both parties and be primary coverage for any and all losses 
covered by the above-described insurance. 
 
 (b)  The clause "other insurance provisions" in a policy in which the City of Mount Vernon is 
named as an insured, shall not apply to the City of Mount Vernon. 
 
 (c)  The insurance companies issuing the policy or policies shall have no recourse against the 
City of Mount Vernon (including its agents and agencies as aforesaid) for payment of any premiums or 
for assessments under any form of policy. 
 
 (d)  Any and all deductibles in the above described insurance policies shall be assumed by and be 
for the account of, and at the sole risk of, the Contractor. 
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Signatory 

Contractual responsibility for the performance of this contract will rest solely with the legal entity 
that  
 
is  . 

 (Legal Name of Person, Firm or Corporation) 

Professional Liability and Other Insurance Coverage 

This proposal meets the requirements concerning professional liability for negligent acts, errors and 
omissions and any other insurance coverage that would protect the City of Mount Vernon from loss 
or harm as stated in the Request for Proposal. 

Effective Date of Proposal 

The proposal shall remain in effect and is valid for a period of one hundred eighty (180) calendar 
days from the date of submission. 

Conflict of Interest 

The proposer and its sub-consultants hereby affirm that they will not seek to participate in this 
project, either directly or indirectly, except in accordance with the definitive terms of this Request 
for Proposal or those which may be sequel to it. 

Prohibited Interest of Members, Officials, or Employees of the State of New York, the City of 
Mount Vernon 

The proposer and sub-consultants hereby affirm that no official, employee, or member of a 
governing body of Mount Vernon, New York State or a local public body having jurisdiction within 
the City of Mount Vernon shall have any interest, direct or indirect, in any resultant contract or the 
proceeds thereof during his or her tenure or one year thereafter.  A disclosure statement, if 
necessary, is attached indicating the name of any officer, director or agent who is also an employee 
of the City of Mount Vernon or the name of any City employee who owns, directly or indirectly, an 
interest of ten percent or more in the firm or any of its subsidiaries or affiliates. 

Non-Discrimination Policy and Minority Participation Policy 

The proposer and its sub-consultants hereby affirm that they do not discriminate against any person 
for reason of race, creed, religion, color, gender, age, national origin, ethnicity, alienage or 
citizenship status, disability, marital status, sexual orientation, familial status, genetic predisposition 
or carrier status.  Also, the proposer and its sub-consultants hereby affirm that they will adhere to 
the City of Mount Vernon’s Minority Participation Policy as stated in the Request for Proposal. 

Alteration of Consultant Services Document(s) 

The proposer hereby affirms that the text of the Consultant Services document(s) has not been 
altered from the City’s standard format except where indicated by the City.  Also, the proposer 
hereby affirms that no limitations, qualifications or modifications to the scope of this request for 
proposals have been imposed. 

Dated:     
  (Legal Name of Person, Firm or Corporation) 

By:     
 (Signature) (Title) 
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As part of the City's desire to encourage the meaningful and significant participation of business enterprises owned and 
controlled by persons of color or women in City contracts, completion of this form is required. 

The term persons of color means a United States citizen or permanent resident alien who is and can demonstrate 
membership of one of the following groups: (a) Black persons having origins in any of the Black African racial groups; (b) 
Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or South American descent of either Indian or 
Hispanic origin regardless of race; (c) Native American or Alaskan native persons having origins in any of the original 
peoples of North America; or (d) Asian or Pacific Islander persons having origins in any of the Far East countries, South 
East Asia, the Indian sub-continent or the Pacific Islands. 

An enterprise owned and controlled by persons of color or women means a business enterprise including a sole 
proprietorship, limited liability partnership, partnership, limited liability corporation or corporation that is (a) at least 51% 
owned by one or more persons of color or women; (b) an enterprise in which such ownership by persons of color or women 
is real, substantial and continuing; (c) an enterprise in which such ownership interest by persons of color or women has and 
exercises the authority to control and operate, independently, the day-to-day business decisions of the enterprise; and (d) an 
enterprise authorized to do business in this state which is independently owned and operated. 

In addition, a business enterprise owned and controlled by persons of color or women shall be deemed to include any 
business enterprise certified as an MBE or WBE pursuant to article 15-a of the New York State Executive Law and 
implementing regulations, 9 NYCRR subtitle N Part 540 et seq., or as a small disadvantaged business concern pursuant to 
the Small Business Act, 15 U.S.C. 631 et seq., and the relevant provisions of the Code of Federal Regulations as amended. 

1. Are you a business enterprise which is owned and controlled by persons of color or women in accordance with 
the standards listed above? 

� No 

� Yes (as a business owned and controlled by persons of color) 

� Yes (as a business owned and controlled by women) 

2. Are you certified with the State of New York as a minority business enterprise ("MBE") or a women business 
enterprise ("WBE")? 

� No 

� Yes (as a MBE) 

� Yes (as a WBE) 

If yes, official documentation of such certification must be attached hereto. 

3. If you are a business owned and controlled by persons of color, please specify the minority classifications 
which apply:  

4. If you are certified with the State of New York as an MBE, please specify the minority classifications which 
apply:  

5. Are you certified with the Federal Government as a small disadvantaged business concern? 

� Yes 

� No 

6. Name of Firm/Business Enterprise:   

Address:   

   

Completed By (Print Name/Title):   

Signature:   
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A. The Contractor and any individual or legal entity in which the Contractor holds a ten percent 
(10%) or greater ownership interest and any individual or legal entity that holds a ten percent 
(10%) or greater ownership interest in the Contractor (a) has no business operations in Northern 
Ireland, or (b) shall take lawful steps in good faith to conduct any business operations in Northern 
Ireland in accordance with the MacBride Principles. 

B. For purposes of this Certification, “MacBride Principles” shall mean those principles relating to 
nondiscrimination in employment and freedom of workplace opportunity which require employers 
doing business in Northern Ireland to: 

(1) increase the representation of individuals from underrepresented religious groups in the 
work force, including managerial, supervisory, administrative, clerical and technical jobs; 

(2) take steps to promote adequate security for the protection of employees from 
underrepresented religious groups both at the workplace and while traveling to and from 
work; 

(3) ban provocative religious or political emblems from the workplace; 

(4) publicly advertise all job openings and make special recruitment efforts to attract applicants 
from underrepresented religious groups; 

(5) establish layoff, recall and termination procedures which do not in practice favor a 
particular religious group; 

(6) abolish all job reservations, apprenticeship restrictions and differential employment criteria 
which discriminate on the basis of religion; 

(7) develop training programs that will prepare substantial numbers of current employees from 
underrepresented religious groups for skilled jobs, including the expansion of existing 
programs and the creation of new programs to train, upgrade and improve the skills of 
workers from underrepresented religious groups; 

(8) establish procedures to assess, identify and actively recruit employees from 
underrepresented religious groups with potential for further advancement; and 

(9) appoint a senior management staff member to oversee affirmative action efforts and develop 
a timetable to ensure their full implementation. 

C. For purposes of this Certification, “Northern Ireland” shall be understood to be the six counties 
partitioned from the Irish Province of Ulster, and administered from London and/or from 
Stormont. 

D. The Contractor agrees that the warranties and representation in paragraph “A” are material 
conditions of this Agreement.  If the City receives information that the Contractor is in violation of 
paragraph “A”, the City shall review such information and give the Contractor opportunity to 
respond.  If the City finds that such a violation has occurred, the City may declare the Contractor 
in default, and/or terminate this Agreement.  In the event of any such termination, the City may 
procure the supplies, services or work from another source in accordance with applicable law.  The 
Contractor shall pay to the City the difference between the contract price for the uncompleted 
portion of this Agreement and the cost to the City of completing performance of this Agreement 
either by itself or by engaging another contractor.  If this is a contract other than a construction 
contract, the Contractor shall be liable for the difference in price if the cost of procurement from 
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another source is greater than what the City would have paid the Contractor plus any reasonable 
costs the City incurs in any new procurement and if this is a construction contract, the City shall 
also have the right to hold the Contractor in partial or total default in accordance with the default 
provisions of this Agreement.  In addition, the Contractor may be declared not to be a responsible 
bidder or proposer for up to three (3) years, following written notice to the Contractor, giving the 
Contractor the opportunity for a hearing at which the Contractor may be represented by counsel.  
The rights and remedies of the City hereunder shall be in addition to, and not in lieu of, any rights 
and remedies the City has pursuant to this Agreement or by operation of law or in equity. 

AGREED: 

    
 (Legal Name of Person, Firm or Corporation) 

 By:   
 (Signature of Authorized Representative) 

    
 (Title) 

 Dated:   
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The undersigned agrees and understands that this proposal and all attachments, additional information, 
etc. submitted herewith constitute merely an offer to negotiate with the City of Mount Vernon and is 
NOT A BID.  Submission of this proposal, attachments, and additional information shall not obligate or 
entitle the proposing entity to enter into a service agreement with the City of Mount Vernon for the 
required services. The undersigned agrees and understands that the City of Mount Vernon is not 
obligated to respond to this proposal nor is it legally bound in any manner whatsoever by the 
submission of same.  Further, the undersigned agrees and understands that any and all proposals and 
negotiations shall not be binding or valid against the City of Mount Vernon, its directors, officers, 
employees or agents unless an agreement is signed by a duly authorized officer of the City of Mount 
Vernon and approved by the Office of the Corporation Counsel.   

It is understood and agreed that the City of Mount Vernon reserves the right to reject consideration of 
any and all proposals including, but not limited to, proposals which are conditional or incomplete. It is 
further understood and agreed that the City of Mount Vernon reserves all rights specified in the Request 
for Proposals. 

It is represented and warranted by those submitting this proposal that except as disclosed in the 
proposal, no officer or employee of the City of Mount Vernon is directly or indirectly a party to or in 
any other manner interested in this proposal or any subsequent service agreement that may be entered 
into. 

 

  
(Legal Name of Person, Firm or Corporation) 

 By:   
(Signature of Authorized Representative) 

  
(Title) 

 Dated:   

 

 


